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KEMEPOBCKAS OBJIACTDH — KY3BACC
MAPUMHCKHUA MYHUIIUITIAJIBHBINA OKPYT

AIMUHHUCTPALUA MAPUNHCKOI'O MYHULIUMITAJIBHOI'O OKPYT A

I[TOCTAHOBJIEHHME

OoT No

r. MapumnHck

OO0 yTBep:kI1eHUN AIMUHUCTPATHBHOIO PerJIaMeHTa NMPed0CTABICHUS
MYHUIUNAJIbHOHI yeayru «IIpexocraBienne napopmanmnu

0 NPOBEICHUHU IPMAPOK, BHICTABOK HAPOJAHOI0 TBOPYECTBA, pemMecel
Ha TeppuTOPUM MapHHUHCKOr0 MyHHIMIIATBHOI0 OKPYIra)

B cootBerctBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6
OoOIMX NPUHLHUIAX OpraHU3allMd MECTHOIO camoymnpasieHuss B Poccuiickoi
Oenepannn», 3akoHoM Poccuiickoit @enepannu oT 09.10.1992 No 3612-1 «OcHOBBI
3aKoHoAaTenbcTBa Poccniickon @enepanuu o KyapType», DenepasbHbIM 3aKOHOM
ot 27.07.2006 Ne 149-®03 «O06 unpopmanuu, UHPOPMALMOHHBIX TEXHOJOTHUSIX U O
3amuTe uHpopmanun», denepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-d3 «O6
OpraHu3allid MPEAOCTABICHUS] TOCYJIAapCTBEHHBIX M MYHULHUNAIBHBIX YCIYI»,
YcTaBoM MYHHMIIMOAIBHOrO 00pa3oBaHus MapHMMHCKMNA MYHHULIMOAIBHBIA  OKpPYT
Kemeposckoii obmactu - Kyszbacca, 3akonom Kemeporckoit obmactu — Kysbacca ot
08.12.2020 Ne 140-O3 «O mnpeoOpa3oBaHUM MYHHUIIMIAIBHBIX OOpa30BaHUIA,
BXOJSIIMX B COCTaB MapUMHCKOIO MYHHMIMIAIBHOIO paioHa», MOCTAaHOBJICHHEM
aIMUHUCTpAIMK MapuUHCKOTO MYHHIMITAIBHOTO OKpyra oT 15.12.2021 Ne 178-I1
«O Tlopsnke pa3paOOTKM U YTBEPKICHUS aJIMUHUCTPATUBHBIX PETJIaMEHTOB
NPEAOCTaBICHNUS  MYHHUIIMNAIBHBIX  YCIOyT  aJAMUHUCTpauue  MapHuHCKOTO
MYHULIUNAIBHOTO OKPYTay:

1. YTBepauTh npuiaraemMblii aIMUHUCTPATUBHBIN PErIaMEHT MPEAOCTABICHUS
MyHUIMnanbHOu ycinyru «lIpenocraBienue mHbopMalu O MPOBEACHUM SPMapOK,
BBICTABOK HApOJHOTO TBOPYECTBA, pEMECEN Ha TEePPUTOPUU MapuUUHCKOIro
MYHHUIUTIATBHOTO OKPYTay.

2. YOpaBlieHUIO KyJIbTYpbl aAMUHUCTpALMK MapHUHMHCKOTO MYHUIIMIIATIBLHOTO
okpyra (OctpuxkoBa C.A.) oOecneunTh COOMIOJCHWE aJIMHHHACTPATHBHOIO
perjlaMeHTa  MpPeJOCTaBICHUS ~ MyHuUunaigpHoM  ycinyrun  «lIpenocraBieHue



uH(GOpMaIIMK O MMPOBEJICHUU SIPMAPOK, BBICTABOK HAPOAHOT'O TBOPUYECTBA, pEMECE Ha
TEPPUTOPUH MapUUHCKOTO MyHHIIMIAIIBHOIO OKPYTa».

3. Otaeny HOKYMEHTAllMOHHOTO OOECIEUYEeHUsl aAMMHUCTpalMu MapHUHUHCKOro
MyHHIMNATEHOTO  OKkpyra (3aumnsieBa H.A.) 0o0HapoJ0BaTh  HACTOSIEE
IIOCTAHOBJICHHE HA CTEHJAX, pa3MEIICHHBIX B 3JaHMAX AJMUHUCTPALMU
MapuuHCKOrO MYHMIMNAIBHOTO OKpyra W TEPPUTOPHAIBHBIX  YIPABJICHHUU
aAMUHUCTpany MapuuHCKOTO MyHULIUIIAJIBHOTO OKPYTa.

4. Otneny MH(POPMALMOHHOTO OOEcleYeHUs] aAMUHHMCTpaluu MapHunHCKOro
myHununaiabHoro okpyra (Hosukos C.B.) pasmectuth Hacrosiiiee NOCTaHOBJICHHE
Ha O(pUIIMaTBPHOM CalTe aAMUHUCTpAIMU MapHUHHCKOTO MYHHUIIMIIATLHOTO OKPYyTa B
UH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «IHTepHEeT».

5. KoHTposIb 3a MCHOJIHEHHMEM HACTOSIIETO IOCTAHOBJIEHUS BO3JIOKHTH Ha
3aMECTUTENII  rJaBbl MapuUUMHCKOTO MYHUUMIIAJIBHOTO OKpyra IO COLMAaJIbHBIM
BorpocaM Manetuny [.A.

['maBa MapuuHckoro
MYHHUIMITAJIBHOTO OKpyra A.A. Kpusuos



IMPUJIOXEHUE
YTBepKICH
MOCTaHOBJICHUEM
aAMUHUCTpAM MapUUHCKOTO
MYHHUIIUIIATBHOTO OKpYyTa

OT No

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTABIEHUS MYHUIHMIAIBHON yCJIyTrn
«IIpenocraBienne nHGoOpMaLUU 0 NPOBEAEHUU IPMAPOK, BHICTABOK HAPOIHOIO
TBOpPYECTBA, peMeces HA TEPPUTOPUH
MapuuHCKOro MyHUIIUNIAJIbHOTO0 OKPYTa)

1. O0wne moI0XEHU

1.1. IIpenmer perynnpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA.

1.1.1. AIMHHHCTPATHBHBIA pPEMNIAMEHT MPEAOCTABICHHAS MYHULHANIAIBHOU
yeiayru  «lIpenocraBnenue wuHQOpManuMM O TPOBEACHUU SAPMAPOK, BBICTABOK
HapOJHOTO TBOPYECTBA, PEMECEN HAa TEPPUTOpUH MAPHUHHCKOIO MYHULHIIAIBHOTO
OKpyra» (najnee - aJMUHUCTPATUBHBINA PETIaMEHT) - HOPMATUBHBII IPABOBOW aKT,
YCTaHABIMBAKOIINNA TOPSAOK NPEIOCTaBICHUS W CTaHAApT IPEAOCTABICHUS
MyHULIMNaIbHOU yciyru «lIpenocraBienue uHPoOpManuu O NPOBENECHUHU SPMApPOK,
BBICTABOK HApOJHOIO TBOPYECTBA, peEMeEcel Ha TEPpUTOpUHM MapuUHCKOro
MYHHUIUIIATBHOTO OKPYTa».

1.1.2. AIMHHHCTPAaTUBHBIA pEriiaMeHT pa3padoTaH B MENAX MOBBIIICHUS
KauecTBa MPEJOCTaBICHUS W JOCTYIHOCTH IPEJOCTABICHHUS MYHUIMIAIBHON
YCIIyT'H, CO3JaHusi KOM(MOPTHBIX YCIOBMH [JJIsi YYaCTHUKOB  OTHOIICHH,
BO3HUKAIOIIMX NPU NPENOCTABICHUM MyHUIHMNaNbHOU ycimyru «lIpegocraBnenue
uH(pOpMaIUKU O MPOBEAECHUU SIPMAPOK, BBICTABOK HAPOAHOTO TBOPUYECTBA, PEMECEIN Ha
TeppUTOPUM MapUUHCKOTO MYHHMIMOAIBHOTO OKpyray» (Jajiee — MyHHIMMNAJIbHAS
yciyra), OIIpENICIICHUS CPOKOB u MOCJIEAOBATEIIBHOCTH JNEUCTBUN
(AIMMHHCTPATUBHBIX MPOLEAYP) MYHUIMIIAIBHOIO ABTOHOMHOIO YUPEKICHUS
KylbTYyphl «LIeHTp HallMOHANBHBIX KYJbTYp U peMecen» (Hanee - ynoIHOMOYEHHBIH
opra, YupexaeHue) NpH TMPEeAOCTaBICHUM MYHHUIMIAIBHOM  YCIyrMW 1O
IPEOCTABICHUI0 HH(OpPMALUK O TPOBEACHUM SPMApOK, BBICTABOK HApOAHOIO
TBOPYECTBA, pEMECEI Ha TEPPUTOPUN MaprUMHCKOTO MyHULIMIIAIBHOTO OKpyTa.

1.2. Kpyr 3asButenei.

1.2.1. 3asgBuTensMu Ha TOJYyYEHHE MYHULUIAIBHON YCIYrd SBISIOTCS
IOpUANYECKUE U PUBNYECKHUE JINLA, UMEIOIINE HaMEPEHHE MOIyUYUTh HHTEPECYIOIIYIO
uxX UuH(OpMALMI0O O NPOBEACHUM SPMAPOK, BBICTABOK HAPOAHOTO TBOPUYECTBA,
peMecen Ha TeppUTOPUUM MapUUMHCKOIO MYHMIMOAIBHOTO OKpyra (mamee -
3asIBUTEIIN).

1.2.2. laTEpechl 3asBUTENEN MOTYT IPEICTABIATH UHBIE JINLA B COOTBETCTBUU C
3aKoHOAaTeNbCcTBOM Poccuiickoit denepanuu (nanee - mpeIcTaBuTeNn).

1.2.3. Ot uMeHu pU3NYECKUX JIUILL 3asIBJICHUS MOTYT M10J]aBaATh:



- 3aKOHHbBIE  MpeACTaBUTENM  (POJIUTENH,  YCHIHOBUTEIIH,  OIEKYHBI)
HECOBEPILECHHOJETHUX B Bo3pacte 10 14 neT;

- ONIEKYHBI HEJIeeCIIOCOOHBIX TPaK/IaH;

- TPEACTAaBUTENIM, JACHUCTBYIOIIME B CHUJIY ITOJHOMOYMM, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH WJIU JOTOBOPE.

1.2.4. OT ”MEHH IOPUANYECKOTO JIMIIA 3asBJICHUS MOTYT MTOJABATh:

- JINLIA, IEUCTBYIOLIME B COOTBETCTBUHU C 3aKOHOM, HHBIMH PABOBBIMU aKTaMU U
yUpeIUTEIbHBIMUA JOKYMEHTaMU 0€3 JOBEPEHHOCTH;

- TPEACTAaBUTENIM B CHIIy IOJHOMOYHMI, OCHOBAHHBIX HAa JOBEPEHHOCTH WJIU
JIOTOBODE;

- YYaCTHUKHU FOPUIUYECKOTO JIMIA B IPETYCMOTPEHHBIX 3aKOHOM CITy4dasX.

1.3. TpeOGoBanuss K TMOPAAKY HMHPOPMHUPOBAHUS O IPEIOCTABICHUH
MYHHIUITATBHON YCIYTH.

1.3.1. Uudopmarus mo BompocaM MPEAOCTaBICHUS MYHHUIUMAIBHON yCIyTH,
CBEJICHUH O X0JI€ MPEAOCTABICHN MYHULIUITIAJBbHON YCIYTH IPEI0CTaBISAETCA:

- Opd  JUYHOM  OOpalleHMH  HENOCPEJCTBEHHO B  IOMEILEHUU
YIOJHOMOYEHHOTO OpraHa, Ha MH(GOPMAIMOHHBIX CTEHAaX W B (OpMe JTUYHOIO
KOHCYJIbTUPOBAHHUS  CHEUUAIMUCTAMU  YYPEXKIECHHUS,  OTBETCTBEHHBIMH  3a
MPEAOCTaBICHNE MYHULIMNIATBHON YCIIYTH;

- TIpy oOpaileHud 1o TenaedoHy B YIOJIHOMOYEHHBIH OpraH B BHJE YCTHOTO
OTBETa Ha KOHKPETHBIE BOIIPOCHI, COJIEPIKaIIIME 3alpaliniBaeMyto nH(popMaIuio;

- Ha 0o(QUUMAIBLHOM CaiiTe YMNOJIHOMOYEHHOTO OpraHa B HH(POPMALMOHHO-
TE€JIEKOMMYHUKAIMOHHON cetn «UMHTepHeT» (namee — O(QUIMaIBbHBIA CaWT
YIOJHOMOYEHHOI'O OpraHa), Ha 0()MUIHAaJIbHOM CaliT€ MyHULIUIIAJbHOTO aBTOHOMHOTO
VUPEeKICHUS  KyJabTypbl «lleHTp  HallMOHANBHBIX KYJIBTYp U  pEMeEcei,
MPEIOCTABISIONIET0 MyHUIIUMIIAJIBHYIO YCIYTy MO MPEAOCTaBICHUI0 UH(POPMALUU O
BPEMEHU M MECTE MPOBEACHUS IPMAPOK, BHICTABOK HAPOJHOI'O TBOPUYECTBA, pEMECEI
Ha TEPPUTOPUM MYHHULUIAIBLHOTO oOpa3zoBaHus B cetu «MHTepHer» (manee —
ouIMaTbHBIC CAUTHI YUPEIKICHUN);

nyTeM pa3MelieHuss B (deaepalbHOW ToCyJapCTBEHHOM HHQPOPMAIIMOHHOM
cucteme «EauHbiil mopTan rocyJapcTBEHHBIX U MyHUITUTATBHBIX YCIYT ((DYHKITHI )
(www.gosuslugi.ru) (manee — EIII'Y), u pa3MmemieHuss Ha PErHOHAIBHOM ITOpTaie
roCyapCTBEHHBIX M MYHUIIMITAJIbHBIX yeiyT (nanee — PIITY);

- ipu oOparieHuu (3ampoce) MO AJIEKTPOHHON IMOYTE€ B YIMOJTHOMOYEHHBIH
opras - B (popmMe OTBETOB Ha MOCTABJICHHBIE BOMPOCHI HA aJIPeC ANEKTPOHHOMN MOYTHI
3asIBUTEJIS;

- IpU NUCBMEHHOM oOOpalieHuu (3ampoce) B YHNOJIHOMOYEHHBIH OpraH - B
(dbopMe MMCbMEHHOTO OTBETA, HAIIPABJICHHOTO 3aBUTEIIO MOYTOBBIM OTIPABICHUEM.

1.3.2. CnpaBounHasi uHopMalusi 0 MECTOHAXOXJeHUsl, rpadukax (pexume)
paboThl, HOMEpax KOHTAKTHBIX Tele(hOHOB, aJpecax AIEKTPOHHOM MOUThHI pa3MelleHa
Ha  OQUUUANBHBIX  CcailTe  YNOJIHOMOYEHHOro opraHa, B  (QeaepaibHOU
rocy1apCTBEHHOM nH(OPMAITMOHHON CHUCTEME «DenepanbHbIi peectp
TOCYAapCTBEHHBIX M MYHUITUTIAIBHBIX YCIyr ((GyHKIuN)» (manee — QemepaabHbIiA
peectp), Ha EIIT'Y, PIIT'Y.

2. CtanaapT npeoCcTaBiIeHUSI MyHULUNAIBHON YCIIYTH.



2.1. HanMeHOBaHHE MyHULIMIIAJIBHOMN YCIYTH.

2.1.1. HamMmeHoBaHne MyHMIMNaIbHONW Yycayru - «lIpemocraBnenue
uH(pOpPMAaIIMU O MIPOBEJICHUH SIPMAPOK, BBICTABOK HAPOJHOTO TBOPUECTBA, peEMeEce Ha
TEPPUTOPUU MapHUHHCKOTO MyHUIIUIIAJIBHOIO OKPYTa».

2.2. HanMeHOBaHHE OpraHa, IpeI0oCTaBIISIOIEr0 MyHULUIIAIbHYIO YCIIYTY.

2.2.1. Opranuszanuio IperoCTaBICHUsI MyHUIIMIIAIBHON YCIYTH OCYIIECTBIISIET
YIIOJIHOMOYEHHBIN OpPraH.

2.2.2. MyHununaibHas yciayra B MHOIO(YHKIIMOHAJIBHOM LIEHTpE, 4Yepes
yAaJIEHHbIE paboure MeCTa MHOTO(YHKIIMOHAIIBHOTO LIEHTPA HE OKA3bIBAETCS.

2.2.3. [IpenocraBnenue MYHULIMTIAIBHON yCIyT1 OCYILECTBIISIET
YVIOJHOMOYEHHBI OpraH, B OTHOLIEHMH KOTOPOTO YIPABIEHUE KYJIbTYpPHI
aAMUHUCTpalM MaprUMHCKOTO MYHHUIIMIAIBHOTO OKPYra OCYILIECTBISIET (PYHKIUU U
MOJIHOMOYHSI YUPEIUTEIS.

2.2.4. Ilpu npenocTaBIeHUN MYHUIIUMIIAIIBHONW YCIYTH B KQU€CTBE MCTOYHUKOB
NOJy4YEHUsI JTIOKYMEHTOB, HEOOXOIMMBIX JUIsl MPENOCTaBICHUS MYHULUIAIbHON
yCIIyTH, MEXXBEIOMCTBEHHOE MH(OPMAIIMOHHOE B3aUMO/IEUCTBHUE HE TIPEYCMOTPEHO.

2.2.5. 3anpeniaercsa TpedOBATh OT 3asBUTENS OCYIIECTBICHUS JEHCTBUI, B TOM
YHCIe COTJACOBAHUN, HEOOXOIUMBIX ISl MOJYyYEHUS MYHHUIMIAIbHOM YCIYrH W
CBSI3aHHBIX C OOpAalllEHWEM B WMHbIE MYHHUIUNAJIbHbIE OpraHbl U OpraHU3allud, 3a
UCKJIIIOYEHHEM IIOJIyYE€HUsl YCIOYyr M TMOJY4YeHHs JOKYMEHTOB M HH(OpMaluu,
NPENOCTABIIEMbIX B pE3YyJbTaTe NPEIOCTABICHUS TAaKUX YCIYT, BKIOYEHHBIX B
NEPEUYCHb YCIYT, KOTOPbIE SBISIIOTCS HEOOXOJMMBIMU M O0S3aTEbHBIMU IS
MPEIOCTABIECHUS MyHUIIMIIATBHBIX YCIIYT.

2.3. Pe3ynbTaT npeaocTaBiIeHNs MyHHUIIUIIAIbHON YCIIYTH.

Pe3ynpraTom npenocTaBieHus MyHUILUNAIBHOW YCIIYTH SIBJSIETCS:

MH()OPMUPOBAHUE 3aWHTEPECOBAHHBIX JIMI[ O BPEMEHU M MECTE MPOBEICHHS
SpPMapoK, BBICTABOK HAPOJAHOIO TBOPUECTBA, PEMECET HA TEPPUTOPUH MapHUHUHCKOTrO
MYHHULMIIATBHOTO OKPYTa;

AHOHCHPOBAaHHUE MEPOIPUATUN B CBSI3M C NPOBEIACHUEM SIPMAPOK, BBICTABOK
HapOJHOTO TBOPYECTBA, PEMECEN HA TEPPUTOPUM MapUMHCKOrO0 MYHMUIIMIAIBHOIO
OKpyra,

HanpaBjieHUE MOTHUBHUPOBAHHOTO YBEJIOMIJIEHHsSI 00 OTKa3e B MPEIOCTABICHUU
uH(pOpMaIlMK O NMPOBEICHUS IPMaApPOK, BEICTABOK HAPOJHOTO TBOPYECTBA, pEMECEIT Ha
TEPPUTOPUH MapUUHCKOTO MYHHUIIMTIAIBHOTO OKpYTa.

2.4. CpoK npenoCTaBIeHUSI MyHULIUNIAIBHON YCIIyTH.

2.4.1. Cpokn mNpenoCTaBICHHS MYHULMIIAIBHOW YCIYTM ONPEACISIIOTCS B
3aBUCUMOCTH OT HCIIOJB3YEMOr0o crocofa MOJy4eHUs] MYHUIUMNAIBHOM YCIYrd B
COOTBETCTBHHU C YCIOBHUSIMHU aIMUHUCTPATUBHOTO PETJIAMEHTA:

0 MUCbMEHHBIM OOpaIeHUsIM (3arpocam);

1o Tenedony;

MOCPEACTBOM  JINYHOTO  oOOpallleHus B  MYHULUIAIBHOE aBTOHOMHOE
yUpexaeHUe KyJIbTypbl «LIeHTp HaALIMOHAIBHBIX KYJIbTYp U PEMECEID;

T10 3JIEKTPOHHOM IOYTE;

MOCPEACTBOM  OQUIMAIBHOIO  calfTa MYHHMIMIAIBHOTO  aBTOHOMHOTO
YUpexACHUS KyIbTypbl «LIEHTp HalMOHAJIBHBIX KYJbTYp M pPEMECEI» B CETH



«MHTepHeT», B TOM uuciae ¢ wucnosub3zoBanueM EIY, PIII'Y (mpu Hanmuuuum
TEXHUYECKON BO3MOYKHOCTH).

2.4.1.1. Ilo nuceMeHHBIM oOpaimieHusM (3ampocaMm) HHPOPMHUPOBAHUE
3asiBUTENS. O pe3ysbTaTax MPEeAOCTaBICHUS MYHUIIMIIAIILHON YCIyTU HAaINpaBlseTcs
MOYTOBBIM OTIIPaBJICHUEM B aJIpeC 3asBUTENSI B CPOK, HE MPEBBIIIAIOMUN 5 (TISTH)
pabouux JHEW ¢ MOMEHTA NMOCTYIUJICHUS! TUCbMEHHOTO 00paIieHusl.

2.4.1.2. Tlpu oOpameHuu 10 TelepoHY HHPOPMHUPOBAHUE 3ASBUTEIS O
pe3yibTaTax MPEJOCTABICHHUS MYHHUIIMIAIBHOW YCIYTHM OCYILIECTBISIETCS B JICHb
oOparieHus.

2.4.1.3. Ilpu nuyHOM OOpalICHUU 3asBUTENS B MYHMIIMIAILHOE aBTOHOMHOE
yuUpexaeHue KyiabTypbl «lLIeHTp  HallMOHANBHBIX  KYJIbBTYp W peMecem»
UHQOPMUPOBAHUE O pe3ylbTaTaXx MPEJOCTABICHUS MYHUIMIAIBHON yCIyTu
OCYLIECTBIISIETCS B MOMEHT OOpaIllCHHUS.

2.4.1.4. llpu uadpopmupoBanuu B (opMe OTBETOB Ha OOpaleHus (3armpochl),
MOJTyYEHHBIE 110 IEKTPOHHOM MOYTE, OTBET HAa OOpalleHHe TOJDKEH OBbITh HAIlPaBIICH
II0 JJIEKTPOHHOM IIOYTE HAa JJIEKTPOHHBIM aJpec 3asBUTENSI B CPOK HE IO3JHEE S5
(msiTH) pabouux THEW ¢ MOMEHTA MOCTYIUICHUS! OOpallleHHUs.

2.4.1.5. Ilpu undopmupoBanuu B (popmMe OTBETOB Ha 3aIPOCHI, MOJyUYEHHBIE
yepe3 OpUIHUAIbHBIN CaliT MyHHMIIMIIAJbHOTO aBTOHOMHOI'O YUPEXKICHHS KYJIbTYPhI
«leHTp HalUMOHANBHBIX KYJIBTYp U peMecei», OTBET Ha OOpalleHHe JOJHKEH OBITh
HaIIpaBJI€H 3asBUTENIO II0 IEKTPOHHOM IMOYTE, B TOM YHUCIE C HCIOJIb30BAaHUEM
auyHoro kabuuera EII'Y, PIITY (mpu HanuuuM TEXHUYECKOW BO3MOXKHOCTH) B
(dbopme 3JIEKTPOHHOTO JOKYMEHTA, MOAIUCAHHOTO AJIEKTPOHHON MOJANHCHIO, B CPOK
He no3aHee 5 (maTu) pabounx JHEH ¢ MOMEHTA MOCTYIUICHHS 3arpoca.

2.4.2. IlopAnok KOHCYJBTHPOBAHUS 3aABUTENSA IO MHTEPECYIOIIMM BOIIPOCAM
BO BpEMsl JIMYHOI'O MpHEMa CHEUUATUCTAMU YUPEKIEHUS JTOJKEH ObITh OINpEAesieH
BHYTPEHHUM  JIOKQJbHBIM aKTOM JAaHHOTO MYHUIMMNAIBHOIO aBTOHOMHOIO
yUpexAeHUs KyIbTyphl «L{eHTp HAITMOHATIBHBIX KYJIBTYpP U PEMECEN.

2.5. HopmaTuBHBIE TMpPaBOBBIE aKThl, PErYJUPYIOIIHE MPEIOCTABICHUE
MYHHLUITAIBHON YCIYTH.

IlepeueHb HOPMATHBHBIX NPABOBBIX AKTOB, PETYIMPYIOIIUX IPEIOCTABICHUE
MYHUIIMIIAJIBHON YCIIYTH (C yKa3aHUEM UX PEKBU3UTOB U MCTOYHUKOB O(UIIUATBHOTIO
OINyOJIMKOBaHUs), pa3MelleH Ha OPUIMATBHBIX CaliTax YIOJIHOMOYEHHOTO OpraHa, B
dbenepanbHoM peectpe, Ha EIITY, PIITY.

VYrpaBiaeHue KynbTypbl aJIMHUHHCTpAUUd MapUUHCKOIO MYHULHUINAIBHOTO
OKpyra o0O0€eCleYMBalOT pa3MEIICHHEe W aKTyaJIu3alHi0 TMEepeYyHss HOPMAaTHUBHBIX
MPaBOBBIX AKTOB, PETYIHPYIOIUX MPEIOCTABICHUE MYHMIMNAIBHOW YCIyTH, Ha
CBOMX O(HIMANIBHBIX CailiTaX, a TakKe€ B COOTBETCTBYIOILLEM pazenie (heaepalbHOro
peectpa.

2.6. HcuepnbiBaromuii  mnepeyeHb  JOKYMEHTOB, HEOOXOJUMBIX ISt
NPENIOCTABICHUS MYHULMIAIBHON YCIYTM U MOJUISKAIIUX IPEIOCTaBICHUIO
3asgBUTENIEM, CHOCOObI MX TOJY4YECHHs 3asBUTEIEM, B TOM YHCIE B 3JEKTPOHHOU
dbopMe, MOPSAOK UX MPEAOCTABICHHUS.

2.6.1. IIpenpocraBiieHne MyHUIIMNAIBHONW YCIYTH OCYIIECTBISIETCA MO 3aIpoCcy
3asgBUTENS B MMCbMEHHOM ((popMa MUCHMEHHOTO 3arpoca yKa3zaHa B MPHIIOKEeHUU No
1 K aTMUHUCTPATUBHOMY PETJIIAMEHTY), YCTHOM WM 3JIEKTPOHHOH (opMe.



2.6.2. ]JIoKyMEHTOB, HEOOXOJHMMBIX B COOTBETCTBUU C HOPMATUBHBIMU
IPABOBBIMU aKTaMU [UIsl TPEJOCTABICHUS MYHHUIUMAIBHOM YCIYTH, KOTOPBIE
SBJISIFOTCS. HEOOXOJIMMBIMU U 00s13aTEIbHBIMU JJIs1 PEAOCTABICHNUS] MyHUIIUTIATLHOM
YCIIYTH, MOJUISKAIIUX MPECTABICHUIO 3asIBUTEIIEM, HE MIPEyCMOTPEHO.

2.7. YNIOTHOMOYEHHBIM OpraH HE BIIpaBe TpeOOBaTh OT 3asBUTENS WU €ro
MPEICTaBUTEIIS:

1) mnpeacTaBieHHs JOKYMEHTOB W HWH(MOpMAIMU WIM OCYIIECTBICHHUS
NEUCTBUN, TPEACTaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEayCMOTPEHO
HOPMATUBHBIMH MPABOBBIMU aKTaMU, PETYJIHUPYIOIIMMHU OTHOLIECHUS, BOSHUKAIOIIME B
CBSI3M C MPEJOCTABICHUEM MYHULIMITAIBHON YCIYTH;

2) TpencTaBieHUA ~JOKYMEHTOB W HMHpOpMamuu, B TOM  4YHUCIE
NOATBEPKIAIOIIMX  BHECEHHWE  3asBUTENEM  IUIaThl 32  NPEJOCTABIICHHE
MYHULUMOAIBHOM YCIYrd, KOTOPbIE HAXOAATCS B  PaCHOpPSLDKEHHH  OpPraHoB,
NPENOCTAaBISIIOIINX  TOCYJAPCTBEHHBIE W MYHMIMNAIbHBIE  YCIYTH, HWHBIX
rOCYJapCTBEHHBIX ~ OPraHoOB, OPraHoB  MECTHOIO  CaMOYIpaBJE€HUs  JIMOO
MOJIBEJOMCTBEHHbIX ~ TOCYJAapCTBEHHbIM OpraHaM WJIM  OpraHaM  MECTHOI'O
CaMOYNpPaBJICHUS] OpPraHU3alMi, y4acTBYIOIUX B MPEJOCTABICHUH IOCYJapCTBEHHBIX
U MYHUIUTAIBHBIX YCIYT, B COOTBETCTBHU C HOPMATHUBHBIMH IMPABOBBIMH aKTaMU
Poccuiickoii  denepannu, HOPMAaTUBHBIMM IPAaBOBBIMH  aKTaMU CYOBEKTOB
Poccuiickoit deneparuu, MyHUITUTIATBHBIMYA TTPABOBBIMH aKTaMHU, 3asiBUTENb BIIPaBE
IPEJCTaBUTh YKa3aHHbIE JOKYMEHTBI U MH(QOPMAIMIO B OPTaHbl, MPEIOCTABIIAIONINE
MYHUIUNAIBHYIO YCIYTY, 10 COOCTBEHHOW MHUIIMATHBE;

3) ocyliecTBIEHHUS IEUCTBUNA, B TOM YHCJI€ COTIaCOBAHUM, HEOOXOIUMBIX JJIs
NOJIyYeHUS] MYHULMIIAJIBHOM YCIYTM M CBSI3aHHBIX C OOpamieHueM B HHbIE
roCyJapCTBEHHBIE OPraHbl, OPraHbl MECTHOT'O CaMOYIIpaBJIEHUS, OpraHU3aluu;

4) npencraBieHUs JOKYMEHTOB M HMH(pOpMalWH, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIIMCh MPH MEPBOHAYATILHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX IJisi MPEJOCTABICHHUS MYHMIMNAIbHOW YCIYTH, 3a
VCKIIFOYEHHUEM CIIEAYIOIINX CITy4acB:

a) U3MEHeHue TpeOOBaHMII HOPMATUBHBIX IPABOBBIX AaKTOB, KaCArOIIUXCS
IOPEJOCTABICHUS! MYHULIMINAJIBHOW yCIyrd, TOCiEe TEpBOHAYAIBHOW IOAAYn
3asBJICHUS O MPEIOCTABICHUN MYHUIIUIIAJIbHON YCIYTH;

0) Hasm4Ke OMMOOK B 3asBJICHUM O MPEIOCTABICHUN MYHUIMIIAIBHON yCIIyTU
U JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUSI MYHULIUIIAILHON yCIIyTH, OO B
MPEIOCTABICHUN MYHHUIIMNAIbHOW YCIYTHM U HE BKIIOUYEHHBIX B MPEACTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HMCTEUEHHE CpOKa JEHCTBUA JOKYMEHTOB WM HM3MEHEHHE HH(POpMALNH
MocJie TIEPBOHAYAJIBHOTO OTKa3a B IMPUEME JIOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTABICHUSI MYHULIUIIAILHON yCITyTy, MO0 B MPEIOCTaBICHUN MyHUIIUIAIbHON
YCIIyTH;

I') BBISIBIICHWE JIOKYMEHTAJbHO TMOATBEPXKIEHHOTO (akTta (TMpU3HAKOB)
OLIMOOYHOIO WJIM MPOTUBONPABHOTO JeHCTBUs (06e3AeMCTBUSI) AOIKHOCTHOTO JIMIA
OpraHa, MPEAOCTaBSAIONIET0  MYHUIMNAIBHYIO  YCIYTY, MYHUUHUIAIHHOTO
CITy’Kallero, pabOTHUKAa MHOTO(YHKIIMOHATLHOTO IIEHTPa, pAOOTHUKA OpraHU3alluu,
Opu TEepBOHAYaJIbHOM OTKa3e B MPHEME JIOKYMEHTOB, HEOOXOIUMBIX IJIs



MPEAOCTaBICHUS MYHUIIMIIAIIGHON YCIYTH, MO0 B MPEIOCTABICHUN MYHULIUTTATIBHOM
yCIyI'M, O 4Y€M B IUCBMEHHOM BHUJE 3a MOANKHCHIO PYKOBOAMUTENS OpraHa,
MPEAOCTABIISAIOIIETO MYHULIANAIBHYIO yCIIyTYy, PYKOBOJUTENS
MHOTO(QYHKIIMOHAILHOTO IIEHTpa IMpU MEpPBOHAYAIBHOM OTKa3e B IpHEMeE
JIOKYMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYyTH, JTUOO
PYKOBOJWTENSA OpPraHU3alliH, YBEAOMIISIETCA 3asBUTENIb, a TAaKKE€ MPUHOCATCSA
W3BUHEHUS 32 JOCTABJICHHbIEC HEY100CTBA;

1) TpeloCTaBieHUsT Ha OyMa)XHOM HOCUTENE JOKYMEHTOB W HMH(OpMalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 cratem 16 dDenmepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHu3allid MPEAOCTaBICHUS T'OCYAAPCTBEHHBIX M MYHULHMIAIBHBIX YCIYyI», 32
UCKIIFOYEHHEM CIIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JOKYMEHTBI JINOO X
U3BATHE SIBJIAECTCS HEOOXOJAUMBIM YCIOBUEM IPENOCTABIEHUS TOCYIaPCTBEHHON HIIN
MYHUIIMNIAJBHOW yCIYyTH, W HHBIX CIy4aeB, YCTAHOBJICHHBIX (eaepaabHbIMU
3aKOHaMHU.

B cnyuwae ecnu juisi mpeAocTaBlieHUS MYHHUIIMTIATBHOM YCIIYyTHM HEoOXoauma
00paboTKa MepCcoOHANbHBIX JAaHHBIX JIMIIA, HE SIBJISIONIErOcS 3asBHUTENIeM, 00paboTKa
TaKuX NEPCOHANBHBIX TAHHBIX MOXKET OCYIIECTBIATHCS C COTJIaChsl YKa3aHHOTO JIUIIA,
npu  oOpalieHuu 3a  MOJYYECHHEM  MYHUIMIAIBHOW  yCIyru  3asBUTEIb
JOTIOJTHUTENBHO IPEICTABIAECT JOKYMEHTHI, IIOATBEPKIAIOIINE [TOYYEHUE COIIACHS
YKa3aHHOTO JIMIIA WK €ro 3aKOHHOTO MPEACTaBUTENSI Ha 00pabOoTKy MEepCOHABHBIX
JTAaHHBIX YKa3aHHOTO Jula. J[eMCTBHUE HACTOSIIErO MyHKTa HE PACIPOCTPAHSIETCS Ha
JIUL, NPU3HAHHBIX O€3BECTHO OTCYTCTBYIOUIMMH, U HAa Pa3bICKMBAEMBIX JIMIL, MECTO
HAXOXKJEHUSI KOTOPHIX HE YCTAHOBJICHO YNOJHOMOYEHHBIM (peAepajbHbIM OpPraHOM
VCTIOJIHUTEIbHOU BIACTH.

JUist  00paOOTKM MEpPCOHAIBHBIX JAaHHBIX  YIOJHOMOYEHHBIM OpPraHoM,
NPEIOCTABISAIOMIMM  MYHUIUOAIBHYIO  YCIYTY, B LEISIX MPeaoCTaBICHUs
NEPCOHANBHBIX JIaHHBIX 3afABUTEN, HMEIOUIMXCSI B HUX PACIOPSIKEHUH B
MHOTO(YHKIIMOHAJIbHBIN IEHTP HAa OCHOBAaHUU MEKBEIOMCTBEHHBIX 3allPOCOB TIO
3aMpocy O MPEeAOCTAaBICHUM MYHUIMIAIBLHON YCIyTH, a TaKke i 00padoTKu
MEPCOHANIBHBIX JIAHHBIX MPHU PETUCTPAIMH CYOBEKTa MEPCOHANBHBIX JAHHBIX Ha
€IUHOM TOpTalieé TOCYAAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT U Ha PETHOHAJbHBIX
noprajax rocyJapCTBEHHBIX M MYHHUIIMIIAIBHBIX YCIYT, HE TpeOyeTcs MOoJydeHue
corjacusi 3asBUTENsSI KaK CyOBEKTa MEPCOHANBHBIX JaHHBIX B COOTBETCTBHH C
TpeboBanusiMu ctatbu 6 @emepanpHoro 3akoHa oT 27.07.2006 Ne 152-®3 «O
NEPCOHAIIBHBIX JTAHHBIX.

2.8. HcuepnplBarommii TIEpPEUYCHb OCHOBAHWMA JJII OTKa3a B TIPHEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH.

OcHoBaHui 11 OTKa3a B TNpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTaBIECHUSI MyHUIIUTIATBHOM YCIIYTH, HE MPEAYCMOTPEHO.

2.9. HUcuepnbiBaronmii NEPEUYCHb OCHOBAHUM Il NPUOCTAHOBJICHUSA WJIU
OTKa3a B MPEJOCTaBICHUA MYHHUIIMTIATLHON YCIIyTH.

2.9.1. OcHoBaHusi I MPUOCTAHOBJIICHUSI TPEIOCTABICHUS MYHULIMIATbHOMN
YCIIYT'H OTCYTCTBYIOT.

2.9.2. OcHOBaHUsIMU I OTKa3a B MPEAOCTABICHUA MYHHUIMIAIBHON YCIYrd
SABJISIFOTCSI:



3aBEPIICHUE YCTAHOBIEHHOW 3aKOHOM MPOLEAYPHI JIMKBUAALUMU YUPEKICHUS,
NPENOCTABISIONIET0 MYHULUIIAJIBHYIO YCIYTy, PEIIEHHE O KOTOPOW NPHUHSTO
YUpPEIUTEIIEM;

3anpaliMBaeMblidi  3asBUTENIEM BHJ HMHPOPMUPOBAHUS HE MPETyCMOTPEH
aAMUHUACTPATUBHBIM PETJIAMEHTOM;

oOpalieHre COJEpPKUT HEUEH3YpHble WIM OCKOPOUTENIbHBIC BBIPAKECHUS,
YIpO3y KW3HU, 3I0POBBI0 M MMYIIECTBY AOJPKHOCTHOTO JIMIA YIOJHOMOYEHHOTO
opraHa W (WIK) Y4YpEeXKICHHs, CIEIHAIMCTAa YHNOJHOMOUYEHHOTO opraHa u (WJIH)
YUpEeXKACHUS, a TAKXKE YWICHOB UX CEME, MPU 3TOM 3asIBUTENIO B MUCbMEHHOU (hopme
COOOIIAETCS O HEOMYCTUMOCTH 3JI0YTIOTPEOICHUS TPABOM;

TEKCT 3JIEKTPOHHOTO OOpalleHusi He MOAMAETCS MPOUYTEHHUIO, IPU 3TOM OTBET
Ha OOpallleHue HE JAeTCsl U OHO HE MOJJIEKHT PACCMOTPEHHUIO, O YEM B TE€UEHHUE 7
(cemu) AHEN co OHSA pErucTpanud OOpaiieHus COOOLIAeTCs 3asBHUTEIN0, €CIH €ro
dbamMuIMs ¥ TOYTOBBIN (IJEKTPOHHBIN) aJpeC MOIAIOTCS MPOUTEHHIO;

3anpamrBaeMas uH(popManus HE CBs3aHa C NEATEIbHOCTBIO
YIOJHOMOYEHHOTO oOpraHa © (WIM) YYPEXKIEHUS IO  MPEeIOCTaBICHUIO
MYHULUNAIBHON YCITyTH.

2.10. [lepeuens yciayr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU U 00513aT€NIbHBIMU
JUISl TPEAOCTABIEHUSI MYHULIMNIAIBHON YCIyTH, B TOM YUCJIE CBEICHUS O TOKYMEHTE
(IokyMeHTax), BblIaBacMOM (BbIJIABAaEMbIX) OpPraHU3AIMSAMH, YYaCTBYIOIIMMH B
MPEAOCTaBICHUNA MYHUIIUIIATBHON YCIIyTH.

Yenyru, KOTOpbIE SBISIIOTCST HEOOXOIUMBIMHM U O0SI3aTE€NIbHBIMM  JJIS
NPEIOCTABICHUS MYHHMIMIAIBHOW YCIYTHM, B TOM YHCJIE CBEIECHHS O JOKYMEHTE
(IokyMeHTax), BblIaBaeMOM (BBIIABAEMbBIX) OpPraHU3ALMAMH, YYACTBYIOIIMMH B
MPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH, HE IPEAYCMOTPEHO.

2.11. Tlopsanok, pa3mMep U OCHOBAaHUSI B3UMAHUSI TOCYIAPCTBEHHOM MOIUIMHBI
WJI UHOM TIJIAThI, B3UMAEMOM 3a MPEJOCTABICHNE MYHUIIUTIATLHOW YCITYTH.

MynununanbHas yciyra HpeAocTaBisercs 0e3 B3UMaHMs TOCYJapCTBEHHOMN
MOUUIMHBI WJIM UHOM TIJIATHI.

2.12. Tlopsimok, pa3Mep U OCHOBAaHMS B3MMaHUA IJIAThl 33 MPEIOCTABICHUE
YCIIyT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU U 00S13aTETbHBIMH JIJISI PE0CTABICHHUS
MYHHUITUTIATBHOM YCIIYTH, BKJIIOYass WHOOPMAIMI0O O METOJUKE pacyeTra pasmepa
TAaKOM ILJIATHI.

VYcayru, KOTOpbIe SBISIIOTCA HEOOXOJWMBIMHU U O0S3aTENbHBIMU  JIJIS
MPEIOCTaBIECHUSI MyHUIIMNIATBHOM YCIIYTH, HE PEAYCMOTPEHO.

2.13. MakcumanbHbld CPOK OXHJAHHUS B OUEpEeAM MpPHU IOJaye 3ampoca O
IPEeI0CTaBICHUN MYHUIMOAIBHOW  YCIYTH, YCIIyTH, IpeIoCTaBIsIEMOMN
OpraHu3aliel, y4acTBYIOUIEH B MPeIOCTaBICHUM MYHUIUNAIBHOW YCIyrd, U NpuU
MOJIYYeHUH pe3yJIbTaTa MPeI0CTaBICHUS TAKUX YCIIYT.

MakcumanbHbIl CPOK OXHUIAHUA B OYEpeOW IMpU IMoJaye 3ampoca o
NPEIOCTABIICHUM MYHULIMOAIBHOW YCAYrM M TpU  TMOJYyYEHUH pe3yJibTara
MYHULIMNAIBHON YCIYTH B YUPEKICHUU HE JIOJHKEH MPEBbIIATh 15 MUHYT.

2.14. Cpok U MOPSI0K PETHCTpalluM 3ampoca 3asBUTENSI O MPEIOCTaBICHUHN
MYHULIMNIAIBHON YCIYTH U YCIYyTH, IPEAOCTABIAEMON OPraHU3aluel, y4aCTBYIOIIEH
B MIPE0CTABICHUY MyHUITUTIATLHOW YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (opMme.



2.14.1. OOpamenus (3ampochl), HANpPaBICHHbIE B MHUCHMEHHON (opme
MOYTOBBIM OTIPABICHUEM U MO B3JEKTPOHHOM MOYTE, PETUCTPUPYIOTCS B CPOK HE
no3aHee 1 paboyero gHs.

2.14.2. OoOpamenust (3amnpocsl), HampasieHHble uepe3 EIITY, PIITY,
PETUCTPUPYIOTCSL B CPOK He mo3aHee 1 pabodero nHsA (IpU HATUYMKM TEXHUYECKOM
BO3MOXKHOCTH), PETUCTPUPYETCS B YCTAHOBJICHHOM IMOPSAKE YIOJIHOMOYEHHBIM
OpraHoM B J[IeHb €ro IMOCTYIUJIEHWS B CJIy4ae OTCYTCTBHUSI aBTOMAaTHYECKOU
peructpauuu 3anpocoB Ha EIII'Y, PIII'Y. 3asBnenue, nocrymnusiiee B Hepabouee
BpEMsi, PETUCTPUPYETCS B MEPBbI pabounii JeHb.

2.14.3. Peructpanusi 3amnpoca M HHBIX JIOKYMEHTOB, HEOOXOAUMBIX JIJIst
IPEIOCTABICHUS] MyHHUIIMITAIGHONW YCIIYTH, C HCIIOJIb30BaHUEM O(UIIMATBHBIX CAalTOB
YVIOJHOMOYEHHOIO  OpraHa  OCYIIECTBIIICTCS NpPHU  HAIWYUU  TEXHUYECKOU
BO3MOKHOCTH.

2.14.4. OGpamenus (3ampochl), MOCTYIMAIINE B YCTHOW (OpME TIPH JIMIHOM
oOpallleHUH 3asBUTENS U 0 TeJePOHY, HE PETUCTPUPYIOTCSL.

2.14.5. B caywae, ecnu 3amnpoc ¥ UHBIE JOKYMEHTHI, HEOOXOJIUMBIC ISt
MPENOCTABICHUSI MYHHUIIMNAIBHOW YCIyTW, TOJAaHbl B JJIEKTPOHHOH dopme,
MYHULIUNIAIBHOE aBTOHOMHOE YUYPEXACHUE KyIbTypbl «LIeHTp HalMOHAIBHBIX
KyJIbTyp U peMmeces» He mo3aHee | paboyero AHs, CIEAYIOLIETro 3a JHEM MOJadu
3asIBJICHUS, HAIIPABJISIET 3asBUTEIIO JIEKTPOHHOE COOOIICHUE O MPUHATUU JIUOO 00
OTKa3e B TMPUHATUU 3ampoca. Perucrpanus 3ampoca W HHBIX JOKYMEHTOB,
HEOOXOJMMBIX [IJIs MPEIOCTABICHUS MYHMIIUNAIBLHON YCIyTHW, HAIMpaBJICHHBIX B
(dbopMe 3EeKTPOHHBIX JOKYMEHTOB, [P OTCYTCTBUU OCHOBAHUH JJI OTKa3a B IpUEME
3anpoca U UHBIX JIOKYMEHTOB, HEOOXOAUMBIX JJIsl TIPEAOCTABICHUS MYHULIUTTATIBHOM
YCIIyTH, OCYIIECTBJISIETCS HE MO3/AHEEe padovero AHs, CIEAYIOLIEro 3a JHEM MOJadu
3ampoca U UHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS MYHUIIUTTATIBHOU
yCIYTd, B MYHULMNAJILHOM aBTOHOMHOM YYpeXACHUU KyJIbTyphl «LleHTp
HAllMOHAIBHBIX KYJIBTYP U PEMECEI.

2.15. TpeOGoBaHus K TOMENIEHUSM, B KOTOPHIX MPEIOCTABISETCS
MyHULIMNAIbHASL YCIyTa, K 3]y OXHWJAHWs, MEecTaM [JIsl 3alOJHEHHUs 3alpoCOB O
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, HHOPMAIIMOHHBIM CTEHAAaM C o0pa3iiaMu
WX 3aloJHEHUST W TEePEYHEM JOKYMEHTOB, HEOOXOJMMBIX JUIsl TMPEAOCTaBIICHUS
KOKJ0M MYHMIIMITAIILHON YCIyTH, B TOM YHCJIE K OOECNEYEHUIO JOCTYITHOCTH JJIs
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C 3aKOHO/IaTeILCTBOM Poccuiickoi
denepanyiv O COIMAIBHON 3alIUTE NHBAIUIOB.

2.15.1. IloMemieHuss yIOTHOMOYEHHOIO OpraHa [l MPEIOCTaBICHUS
MYHUIMIATBHOM YCIYTH pa3MelaloTcsl Ha MEPBOM 3Ta)Ke 3/1aHUsl, 000PYA0BAHHOIO
OTJIEJBHBIM BXOJOM, JIUOO B OTAEIBHO CTOSIIEM 3JaHUM JJIsi CBOOOAHOrO JOCTyIa
3asiBuTenell. [lepenBukeHre no moMenieH!sIM yIoJJHOMOUYEHHOI'O OpraHa, B KOTOPbIX
MPOBOJUTCS MPUEM 3asIBICHHUS U JOKYMEHTOB, HE JOJKHO CO3JaBaTh 3aTpyJHEHUN
JUISL JTUI] C OTPAHUYEHHBIMU BO3MOXHOCTSIMH 37I0POBBSI.

[Ipu pacnonoxeHuu NOMENIEHUsS YIOJIHOMOYEHHOTO OpraHa Ha BEPXHEM
ATaXe CIENUATUCThl YIMOTHOMOYEHHOTO OpraHa oO0s3aHbl OCYIICCTBISATH TMPUEM
3asBUTEJIC HA MEPBOM 3Ta)Ke, €CJIM MO COCTOSHUIO 30POBbs 3asBUTEJIb HE MOXET
MOAHSATHCS 1O JIECTHHIIE.



Ha Tteppuropumn, mnpuneraromend K 34aHUIO YIOJHOMOYEHHOTO Oprasa,
OpPraHU3yOTCA MECTA JJIsl MAPKOBKU aBTOTPAHCIIOPTHBIX CPENICTB, B TOM YHCIIE MECTa
JUIsl TIApKOBKM aBTOTPAHCIIOPTHBIX CPENICTB MHBAIUIOB (He MeHee 10 mpoieHToB
MECT, HO HE MEHEE OJIHOTO MECTa), JOCTYN 3asBUTENEH K MapKOBOYHBIM MeCTaM
ABJISIETCS] OECILIIATHBIM.

[TomenieHne ynoJIHOMOYEHHOTO OpraHa JiIsl pueMa 3asiBUTeNe 00opyyeTcs
WH(OOPMAIMOHHBIMU CTEHJAMH, Ha KOTOPBIX pa3Meniaercss (opma 3asBICHUS C
oOpa3lioM €€ 3aloJHeHUs] U TMepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEAOCTABIECHNS MYHHUIUIIAJBHON YCIIYTH.

Ilomemenns, B KOTOPBIX OCYILECTBIISIIOTCS JEUCTBHUS MO MPEAOCTABICHUIO
MYHULUMOATBHOW YCIYrd, OO€CIEUMBAIOTCS KOMIIBIOTEPAMH, CPEICTBAMH CBSI3H,
BKJIFOYAsl JOCTYIl K MH(OPMALMOHHO - TEIEKOMMYHUKAIIMOHHON ceTh «HTepHeT»,
OPITEXHUKOM, KAHLEISIPCKUMH TMPUHAAICKHOCTIMHU, HHYOPMALIMOHHBIMU U
CIPABOYHBIMU MaTepHAJIaMU, HArJAJHON HHPOpMaLMEH, CTYJbIMH M CTOJIAMH,
CPEIICTBAMH MOKAPOTYIIEHUS W OINOBEUIEHUS O BO3HUKHOBEHHMH YpPE3BBIYANHOM
CUTYallMH, JOCTYIIOM K PETHMOHAIBHOW CHCTEME MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO
B3aMMOJCHCTBHS, a Takke o0ecneunBaeTcs MAOCTYNHOCTh JUIsl WHBAJIUAOB K
YKa3aHHBIM IIOMELIEHUSIM B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoil
denepanny 0 COUMAIBHON 3aIUTE HHBAJINIOB.

3a1 OXuAaHWA, MeECTa JUIs 3aloJIHEHUs 3allpoCcOB M IIpUEMa 3asiBUTENEH
000pYAYIOTCS CTYJBAMHU, U (WJIH) KPECENbHBIMU CEKIUAMHU, U (WJIH) CKAMBSIMHU.

NudopmanmoHHbsle MaTepualibl, MpeAHa3HAYEHHbIE I WH(OOPMUPOBAHMS
3asiBUTENEN O MOPSAKE MPEIOCTABICHUS MyHULUIIAIBHON YCIyrd, pa3MeniaTcs Ha
MH()OPMAIIMOHHBIX CTEHAX, PACIOJIOXKEHHBIX B MECTax, 00€CIeUnBaOUIMX JOCTYN K
HUM  3adBUTENEd, MW  OOHOBISIIOTCA  NpPU  U3MEHEHUH  JIEHCTBYIOILETO
3aKOHOJATEIbCTBA, PETYIHPYIOLIEr0 MNPEIOCTaBICHUE MYHUIUMNAIBHOW YCIYTd, U
CIIPABOYHBIX CBEJCHHUIA.

NudopmanimoHHble CTEH]IbI AOHKHBI PACHoiaraThCs B MECTE, TOCTYITHOM JIJIst
mpocMoTpa (B TOM YHCIIE TIPU OOJIBIIIOM KOJTUYECTBE TTOCETUTEIIEH ).

2.15.2. lns obecniedyeHusi NOCTYMHOCTU TOJYYCHUS MYHHUIIUTIAIBHOU YCIYTH
MaJOMOOMIBHBIMH TPYIIIAMH HACEJICHUsSI 3JaHUsi U COOPYKEHHs, B KOTOPBIX
OKa3bIBaeTCs yciyra, OOOpPYIYyIOTCS COTJIaCHO HOPMAaTHBHBIM TpPEOOBAHUSAM,
YTBEPKJICHHbIM TpukazoM Munctpos Poccum ot 14.11.2016 Ne 798/mp «O6
yrBepxkaenun CIT  59.13330 «CHull 35-01-2001 JlocTymHOCTH 34aHM |
COOPY’KEHUU ISl MAJIOMOOUITBHBIX TPYIIIT HACETIECHUS.

B kabuhere mno mnpueMy MaJOMOOWJIBHBIX TPYINI HACEJICHUS HUMeeTcs
MEIUIMHCKAsT anTeyka, MNuTheBas Bojaa. Ilpu HEOOXOIMMOCTH  COTPYIHUK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMI TpPUEM, MOXET BBbI3BATH KapeTy
HEOTJIOKHOW CKOPOW MOMOIIIH.

[Ipu oOpameHnn rpakJaHWHAa C HapylmeHUusMA (YHKLIHA  ONOpPHO-
JIBUTATEJIBLHOTO anmnapara padOTHUKU YMOJIHOMOYEHHOTO OpraHa MNpearnpUHUMAIOT
CHEAYIOLINE JECUCTBUS:

- OTKPBIBAIOT BXOIHYIO JIBEph M IMOMOTAIOT TPa)KIaHWHY OeCHpernsiTCTBEHHO
NOCETUTh 3[aHUE YIOJHOMOYEHHOI'O OpraHa, a TaKXKe 3apaHee NPEeaylpexIaroT O
CYUIECTBYIOIIMX Oapbhepax B 3AaHUU;



- BBUCHSIOT LI€JIb BU3UTA TPaXJTaHWHA U COMPOBOXKAAIOT €ro B KaOMHET IO
IpUEMY 3asBIEHUS; MOMOralT TPaXJAaHUHY CECTh Ha CTYJ WM pacIoyiararT
KPECJI0-KOJISICKY Y CTOJIa HAIPOTHUB CIIELUAINCTA, OCYIIECTBISIOLIETO IPUEM;

- COTPYAHHMK YIOJIHOMOYEHHOTO OpraHa, OCYLIECTBISIOIIUNA IpUEM,
OPUHUMAET TpakJaHMHA BHE OYEpEId, KOHCYJIbTUPYET, OCYUIECTBIIAET IPUEM
3adBJICHUSI C HEOOXOJMMBIMHM JOKYMEHTAaMH, OKAa3blBa€T INMOMOUIb B 3allOJIHEHHUU
0JIJaHKOB, KOIUPYET JOKYMEHTHL;

- 10 OKOHYaHMM NPEJOCTABICHUS MYHHUIMNAIBHON YCIYyTd COTPYAHUK
YIOJIHOMOYEHHOTO OpPraHa, OCYIIECTBIISIOMUN IPUEM, TIOMOTAET IPaskJaHUHY BBINTH
(BpIeXaTh) M3 KaOWHETa, OTKPHIBACT JABEPH, COMPOBOXKIACT TPakJaHWHA JO BBIXOJA
U3  3JaHUs, W [IOMOraeT [OKHHYTh  3/aHHeE;, INepelaeT  TpakJIaHWHA
CONMPOBOXKJAIOIIEMY JHI[y WM IO €ro JKEJAHWIO BBI3BIBAET ABTOTPAHCIOPT U
OKa3bIBAET COJICHCTBHUE MPHU €ro MOCATKE.

[Ipu  oOpameHun rpaxkaaH C  HEJOCTaTKaMU  3pEHUs]  paOOTHUKHU
YIOJHOMOYEHHOI'O OpraHa IpealpuHUMAIOT CIEAYIOIINE IEUCTBUS:

- COTPYJHMK YIIOJJHOMOYEHHOTO OpraHa, OCYIIECTBIIIOIIMA  IIPHUEM,
IIPUHUMAET IpakJlaHWHA BHE OYEPEIH, IOMOTAaET COPUEHTUPOBATHCS, CECTh Ha CTYII,
KOHCYJIbTHUPYET, BCIYX IPOUYUTHIBAET JOKYMEHTbl M Jajnee 0 HeoOXOJUMOCTH
IPOU3BOAUT MX Bblaudy. llpu oOlieHHMH ¢ rpakAaHMHOM C HEJOCTAaTKaMU 3pPEHUs
HEOOXOJMMO 00IIAThCS HEMOCPEACTBEHHO C HUM CAMHM, @ HE C COIPOBOXKIAIOIINM
€ro JMIIOM, B Oecesie TI0JIb30BaThCsl OOBIYHOM Pa3roBOPHOM JEKCUKOM, B TOMEIICHUN
HE CJIeIyeT OTXOJUTh OT HEr0 0€3 MpeaypeKICHUS;

- COTPYAHUK YNOJHOMOYEHHOTO OpraHa OKa3bIBAa€T MOMOUIb B 3aIIOJIHEHHH
OJIaHKOB, KOINHPYET HEOoOXOAUMbIE JOKYMEHTHL. JJi1 mnoanucaHusi 3asBICHUS
MOJBOJUT JIMCT K AaBTOPYYKE TpaXJaHWHA, [OMOIraeT COPUEHTUPOBATHCA H
noanucarb OmaHk. [Ipn HEOOXOIUMOCTH BBIJAIOTCA MAMATKH JUIsl CIA0OBHUASIINX C
KPYIHBIM IIPUPTOM;

- 10 OKOHYaHWM TMPEJOCTABICHHUS MYHUUUIAIBHON YCIYIM COTPYIHUK
YIOJIHOMOYEHHOT'O OpraHa, OCYLIECTBIISIOIINI TPUEM, TIOMOTAET I'PaXkJaHUHY BCTATh
CO CTyJa, BBIUTM M3 KaOMHETa, OTKPBIBAECT JBEPH, COMPOBOXNKAAET Ipa)KJIaHHWHA K
BBIXOJly M3 3/1aHHs, U NPOBOXKAET HA YIMILY, 3apaHee MPEAYNPEIUB MOCETUTENS O
CYLIECTBYIOIIMX Oapbepax B 3[JaHUM, MepefaeT TpakJaHUHA COMPOBOXKIAIOIIEMY
JIMIY WJIM IO €70 JKEJIAHUIO BBI3BIBAET ABTOTPAHCIIOPT.

[Ipu oOpamenun rpaxnanuHa ¢  JedekTamMu  ciiyxa  paOOTHHUKHU
YIOJHOMOYEHHOI'O OpraHa MpeANnpUHUMAIOT CIEAYIOIIHNE IEUCTBUS:

- COTPYAHMK YTOJIHOMOYEHHOIO OpraHa, OCYLIECTBIISIIOIIMN NPUEM TpaKIaH C
HapyILIEHUEM cilyXa, oOpallaeTcsi HEMOCPEICTBEHHO K HEMY, CIpalIMBaeT O LeNd
BU3UTA U JACT KOHCYJIbTALMIO PAa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM pEYH, IPU 3TOM
CMOTPUT B JIMIO TTOCETUTEISI, TOBOPUT SICHO, CJIOBA JOMOJIHSAET NOHATHBIMU JKECTaMH,
BO3MOKHO OOIlEHHE B MUCbMEHHOW (hopme MO0 yepe3 MepeBOJYMKA KECTOBOIO
A3bIKa (CypAOINEepEBOAUNKA);

- COTPYJHUK YIIOJHOMOYEHHOT'O OpraHa, OCYLIECTBISIOINNA IPUEM, OKA3bIBAET
MOMOIIb U COJCHCTBHE B 3allOJIHEHUHU OJAHKOB 3asiBJICHUN, KOMUPYET HEOOXOINUMbIE
JOKYMEHTBI.

2.16. Ilokazarenu TOCTYIMHOCTH U Ka4€CTBA MYHULIUITAJIHBIX YCIIYT.



2.16.1. OCHOBHBIMM MOKA3aTEISIMU JIOCTYIIHOCTH M Ka4eCTBA MYHULIMITAIbHON
YCIIYTH SIBISIFOTCS:

- PacnoJI0)KEHHOCTh HOMEILEHU YIIOJTHOMOYEHHOT'0 oprasa,
IOpeIHAa3HAYEHHbIX JUIsl MPEAOCTaBICHUS MYHUUMNAIBHONM YCIYrH, B 30HE
JOCTYITHOCTU K OCHOBHBIM TPaHCIIOPTHBIM MarucTpassiM;

- CTeneHb WH(OPMHUPOBAHHOCTH 3asBUTENA O MOPAIKE NPEIOCTaBICHUS
MYHULIMINIAJIBHOW YCIYTH (IOCTYIMHOCTh MH(pOpPMAUM O MYHMIMIIAJIBHOW YCIyTe,
BO3MOXXHOCTh BbIOOpA crioco0a mosrydeHuss nHGOopMaIin);

- BO3MOYKHOCTHb BbIOOpa 3asBUTENeM (opM oOpallleHus 3a MOJy4YEeHUEM
MYHULIANIAIBHOW YCITyTH;

- JIOCTYITHOCTh OOpalleHHs 3a MPEIOCTAaBICHUEM MYHULMIAIBHOW YCIYTH, B
TOM YHCJIE JJIS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 3JI0POBBSI;

- CBOEBPEMEHHOCTb IIPEIOCTABICHUS MYHHIIMIIAIIBHON YCIYTHM B COOTBETCTBUU
CO CTaHJAPTOM €€ PEIOCTABICHUS;

- cOOJI0OJIeHHE CPOKOB MPEIOCTABICHUS MYHHIIMIIAIBLHOW YCIYTH U CPOKOB
BBIIIOJIHEHHS aJIMUHUCTPATUBHBIX IIPOLIEAYP NPU MPEIOCTABICHUN MYHULUIAIBHOM
YCIIyTH;

- BO3MOXHOCTh TMOJY4YeHHs HMHPOpPMAIMM O XOJA€ NPEIOCTaBIICHUS
MYHHULUIIATBHOW YCIYTH;

- OTCYTCTBHE OOOCHOBAHHBIX KajJ00 CO CTOPOHBI 3asBUTENS MO pe3yJbTaTam
IIPEIOCTABIICHUS MyHULIMIIAIbHOW YCIIYTH;

- OTKPBITBIA JNOCTYN ISl 3asBUTENIEd K MH(OpPMaUU O MOPSAJIKE M CpPOKax
IPEIOCTABICHUS MYHULUIAIBHON YCIyrd, NOpsAJKe O0XKaJIOBaHUS JIEWCTBHMA
(Oe3meiicTBUS) YIOJITHOMOYEHHOTO OpraHa, pyKOBOJIUTENS YIIOJTHOMOYEHHOTO OpraHa
100 CIeNMaIucTa YIoIHOMOYEHHOTO OPraHa;

- Hajgu4Me HEeoOXOAMMOro M JOCTATOYHOTO KOJIMYECTBA CIELUAJIUCTOB
YIOJHOMOUYEHHOIO OpraHa, a TaKXe IOMENIEHUI YIOJHOMOYEHHOIO oOpraHa, B
KOTOPBIX OCYILECTBIISIETCS MPUEM 3asiBJIEHUN U TOKYMEHTOB OT 3asBUTEJICH.

2.16.2. 3asgBUTENb MOXKET MOJYYUTh MYHUIUIIAIIBHYIO YCIYTY B 3JIEKTPOHHOM
BUJIE MOCPEICTBOM HCHOJb30BaHUsl cetu «MHTepHeT» 0e3 B3aUMOAEHUCTBUS CO
CHEUAIMCTAMH YIIOJJHOMOYEHHOT'O OpraHa.

[Ipu monayyeHUM MYHMLMIAIBHOW YCIYT'M MOCPEACTBOM JMYHOTO OOpallieHus
3asiBUTENS B YUPEKICHUE KYJbTYypbl KOJWYECTBO B3aUMOJEHUCTBUM 3asBUTENS CO
CHELUATMCTOM YUPEXIECHHUS COCTABIISIET HE MEeHee 1 pasa.

[Ipy mnoNMyYyeHUHM MYHULUIAIBHOM YyCIYTH 1O TelneQOoHy KOJUYECTBO
B3aMMOJICUCTBUI 3aBUTEIIS CO CIELUUATUCTOM YUPEKIEHUSI COCTaBJIseT HE MeHee |
pasa.

2.16.3. Ilpu oOpameHun 3a TMOJTYYEHUEM MYHULMNAIBHONM YCIYIH B
AIIEKTPOHHOM BHU/IE JJIEKTPOHHAS MOAMKUCH HE TpeOyeTcs.

2.16.4. YIOTHOMOYEHHBIN OpraH 00ecredyruBaeT CO3/JaHNe WHBAIUIAM U UHBIM
MaJOMOOMIBHBIM TPYIIaM HAaceJEHUs CIEAYIOUUX YCIOBUH  JIOCTYNHOCTHU
MYHUIIMIIAJIBHOW YCIOYyTM B COOTBETCTBUM C TpeOOBAaHUSIMH, YCTaHOBJIECHHBIMU
3aKOHOJATEIbHBIMA U NHBIMU HOPMATHBHBIMH [TPABOBBIMU aKTaMH:

OKa3aHWE MHBAIMJAM MOMOIIM, HEOOXOIUMOM NJIsl MOJy4YeHHUs] B JOCTYIHOMN
U1t HUX (opMe nHGOpMalLMU O MpaBUilax MPeIOCTaBICHUS MyHUIIUITAILHOM YCIIyTH,
B TOM uucie 00 o(opmJIeHUHM HEOOXOAMMBIX ISl TOJYYEHUS MYHULUIATBHON



yCIyTd JAOKYMEHTOB, O COBEPILIEHUU MMU APYTUX HEOOXOAMMBIX IS TMOJIyYEHHS
MYHULIMNAIBHOU YCIIYTH IEVCTBUN;

NPEAOCTABICHUE MYHUUUNAIBHOW YCIYTM HWHBAIWAAM MO CIyXy, MpH
HEOOXOJMMOCTH, C MCHOJB30BAHMEM PYCCKOTO JKECTOBOIO fA3bIKAa, BKJIOYas
oOecrieueHue J0IMyCKa B IOMEUIEHUE CYypJONepeBOIUHKA, TU(DIOCYPAONIEPEBOIUNKA;

OKa3aHWe I[IOMOIIM WHBAJIKWIAM B TMPEOAOJECHUU OapbepoB, MEIIAIOIINUX
MOJYYEHUIO MYHULIUNTAIIBHOW YCITyTH HAPABHE C APYTUMH JIULIAMHU.

2.16.5. Tlpu mnpenocTaBieHUM MYHHUIUIIAIBHOM YCIYTH B3aWMOJICHCTBUE
3asBUTENISI CO CHEHHUAIMCTOM YIOJHOMOYEHHOIO OpraHa OCYUIECTBIISIETCS MpPH
JMYHOM OOpalIEHUU 3asIBUTEIIS:

IUTSL TOJTy4YeHus1 MH(GOpPMALMK 110 BONPOCaM MPEJOCTABICHUS MyHULIUITAIEHON
YCIIyTH;

IUTSl OJJA4M 3asIBJIEHUS U JOKYMEHTOB;

ULl TIOJTy4eHUsT HHPOPMALMH O XOJ€ MNPEJOCTaBICHUS MYHULHUIAIbHON
YCIIyTH;

JUISI IOJTyYEHUS PE3YNbTATa IPEJOCTABICHNUSI MyHUIIUITAJIBHON YCIYTH.

IIpOIOIKATENBHOCT  B3aUMOJEWUCTBHUS  3asBUTENSI  CO  CIIELMAIMCTOM
YIOJHOMOYEHHOI'O OpraHa HE MOJKET IIPEBBIIATH |5 MUHYT.

2.17. Vnble TpeOoOBaHUS, B TOM YHCJIE YYUTHIBAIOIINE OCOOEHHOCTU
MPENOCTABICHUS MYHHUIIMIAIBHBIX YCIYT B MHOTO(QYHKIIMOHAJIBHBIX IIEHTpax H
0COOEHHOCTH MPENOCTABICHNS MyHULIMIIAJIbHBIX YCIYT B 3JIEKTPOHHOM Qopme.

2.17.1. IlpenocraBiaeHue MYHHMIIMIAIBHOM YCIYTH IO SKCTEPPUTOPHUAIBHOMY
HMPUHIUITY HEBO3MOKHO.

2.17.2. IlpenocraBieHne MyHUIMNAIBHONW YCIYTH B MHOTO(YHKIHMOHAIBHBIX
LEHTpax HE MPEeTyCMOTPEHO.

2.17.3. B cootBerctBUM ¢ mnocTaHoBileHHeM lIpaBurenscrBa Poccuiickon
Oenepanyu ot 25.06.2012 Ne 634 «O Buaax 31€KTPOHHOM MOAMMUCH, UCITOJIb30BAHUE
KOTOPBIX JOMYCKAaeTcsi MNpH OOpallleHuu 3a TMOJIy4YeHHUEM TOCYIapCTBEHHBIX U
MYHULMNAIBHBIX YCIYD» JIJIs1 MOJYYeHUs MyHUIUMIIAIbHOW YCITYTH 3asiBUTEIb BIIPABE
UCITOJIB30BATh MIPOCTYIO AIEKTPOHHYIO MOAIKCH.

2.17.4. 3asButens BIpaBe 0OpPaTUTHCS 3a MPENOCTABICHUEM MYHHUITUTAIBHON
YCIYI'M M TOJaTh JOKYMEHTBI, yKa3aHHble B MYHKTE 2.6 aAMUHUCTPATHBHOIO
perjamMeHTa, Mpu HaJIMYUU TEXHUYECKON BO3MOXKHOCTH B 3JIEKTPOHHOU (opme depes
EIl'Y, PIII'Y (npu HamM4uM TEXHUYECKONM BO3MOXXHOCTH) C HCIOJIb30BAHUEM
AIIEKTPOHHBIX TOKYMEHTOB, MOJMMUCAHHBIX 3JEKTPOHHOW MOAMMUCHI0 B COOTBETCTBUU
¢ TpeboBanusiMu denepanbHoro 3akoHa «O0 JIEKTPOHHON MTOATUCKY.

Y1oIHOMOYEHHBIH OpraH oOecrneynBaeT HHPOPMUPOBAHUE 3asiBUTENECH O
BO3MOYKHOCTH IIOJIYYE€HUSI MyHULIMNIAIBHOM yeiayru uepe3 EINNY u PIIT'Y.

O6pamenue 3a ycayrou dyepe3 EIII'Y u PIII'Y ocymecTiasiercs myTtem
3aMOJIHCHUS MHTEpakTUBHOM ¢dopmbl  3asBieHus (popmupoBaHusi 3ampoca o
MPEIOCTABIICHUN MYHULUINAIBHON YCIYTH, COJIEpPXKaHUE KOTOPOrO0 COOTBETCTBYET
TpeOoBaHUSIM  (GOpPMBI  3asBJICHHUS,  YCTAaHOBJIEHHOM  aIMUHUCTPATUBHBIM
pernaMmeHToMm) (nmanee - 3ampoc). OOpalieHne 3assBUTENS B YIIOJTHOMOYEHHBIM OpTraH
yYKa3aHHBIM CIIOCOOOM O0ecreunBaeT BO3MOXHOCTh HAINpPAaBICHHUS U MOJyYEHHUS
OJTHO3HAUYHON H KOHQUACHLIUAIHbHOW HMHPOPMAIUMH, a TaKXKe MPOMEKYTOUHBIX
COOOIIEHUIT MW OTBETHOW MH(OpPMAIMU B 3JIEKTPOHHOM BHJAE C HCIOJIb30BAaHUEM



AJEKTPOHHOM TOANMCH B TNOPSAKE, NOPEAYCMOTPEHHOM 3aKOHOAATEIbCTBOM
Pocculickon ®@enepanum.

2.17.5. Tlpu npeaocTaBieHUH MYHMITUIIATBLHON YCIYTH B AJICKTPOHHOU dopme
nocpenctsoM EINT'Y u PIIT'Y (mpu HAIMYUU TEXHUYECKOM BO3MOKHOCTH) 3aIBUTEIIIO
o0ecreuynBaeTcs:

- nojydyeHue HHPOpPMALMM O TOPSAKE M CPOKAX MPEeAOCTaBIICHUS
MYHULUNAIBHOWN YCITYTH;

- 3alUCh Ha IMPUEM B YIOJIHOMOYEHHBIM OpraH i TMOAA4YM 3asBICHUS U
JIOKYMEHTOB;

- (hopmupoBaHue 3a1poca;

- IPUEM U PETUCTPALMS YIIOJJHOMOUYEHHBIM OPTaHOM 3aIpoca U JJOKYMEHTOB;

- OJIYYEHHE PE3YbTAaTa MPEIOCTABICHUS] MyHULIMNIATIBHOW YCIIYTH;

- IIOJIy4E€HUE CBEJICHUM O XOJI€ BBINOJHEHHMS 3a1poCa;

- OCYILIECTBIICHUE OLCHKN Ka4eCTBa MPEIOCTABICHNS MYHULUIIAIIBHON YCIIYTH;

- nmocynebHoe (BHecyneOHoe) OoOkajJoBaHWE PEIICHHWH ¢ JICHCTBHMA
(Oe3meicTBUS) YIIOJIHOMOYEHHOTO OpraHa, pyKOBOJIUTENS YIIOJTHOMOYEHHOTO OpraHa
100 CrielraIucTa YoJIHOMOYEHHOTO OpraHa.

2.17.6. Ilpu dopmupoBaHumM 3ampoca B SJICKTPOHHOM BHUE (MpU HAIUYUHU
TEXHUYECKON BO3MOXKHOCTH) 3aABUTEIIIO 00ECIICYNBACTCS:

a) BO3MOYKHOCTb KONHMPOBAHUS U COXPAHEHMS 3alpOca U MHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIIYTH;

0) BO3MOXXHOCTh I€YaTh Ha OyMa)KHOM HOCHUTEJIE KOMUU JICKTPOHHOU (hOPMBI
3amnpoca;

B) COXpaHEHHE paHee BBEJACHHBIX B DJICKTPOHHYIO (OopMy 3ampoca 3HAUYCHU B
000 MOMEHT MO KEJaHUIO MOJh30BaTelsl, B TOM YHCJE€ MPU BO3HHUKHOBEHUU
omuOOK BBOJIA U BO3BpATE JJIsl IOBTOPHOTO BBOJIA 3HAYEHUM B DJIEKTPOHHYIO PopMy
3anpoca;

I') 3aloJHEHHE TOoJIeW SJIEKTPOHHOW (OopMbI 3ampoca [0 Hayaia BBOAA
CBEJICHUH 3asgBUTEJIEM C MCIIOJIb30BAHUEM CBEJICHUMN, pa3MEIeHHBIX B (heepaibHOn
rocyapcTBeHHONW HHPOpManoHHOM cucteme «EnuHas cucrema uaeHTUPUKAIUUA U
ayreHtTu@ukanuu B  uHGpacTpykType, obecreunBaromniet uHpopmMamoHHo-
TEXHOJIOTUYECKOE B3aMMOJICUCTBHE MH(POPMAIMOHHBIX CHUCTEM, UCIIOIB3YEMBIX IS
NPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYr B JJIEKTPOHHOM
dbopme» (nanee - eauHas cCUCTEMA UACHTU(PUKAIIMKI U ayTEHTU(UKAITUN), U CBEICHUH,
onyonukoBanHbix Ha EIITY wu PIITY, B u4actu, kacatomeiicss CBEICHUIA,
OTCYTCTBYIOIIUX B €IUHON CUCTEME UACHTU(UKAIIUYA U ayTeHTU(UKAIUY;

1) BO3MO>KHOCTb BEPHYTBCSl Ha JIFOOOW W3 3TAIlOB 3alOJHEHUS AJIEKTPOHHOMN
dbopmeI 3ampoca 6e3 MoTepu paHee BBeACHHON nH(popMaIny;

€) BO3MOXKHOCTH Aoctyta 3assuteis Ha EIII'Y u PIITY k panee mogaHHBIM UM
3ampocam.

[Tpu HampaBieHUHU 3aMpoca UCIIOIB3YETCS MPOCTasi AEKTPOHHAS MOANUCH, IPU
YCJIOBUH, YTO JIMYHOCTH 3asIBUTEJISI YCTAHOBJICHA IIPY aKTUBAIMK YYETHOM 3aIKCH.

3anmpoc W WHBIE JIOKYMEHTBI, HEOOXOAMMBIC JUIsl  MPEIOCTABICHUS
MYHULIMIAIBHON YCIYyTH, IIOAIACAHHBIE IPOCTOM JJIIEKTPOHHOM TMOAIMCBHIO H
MOJAHHBIE 3asIBUTEINIEM, IPU3HAIOTCS PAaBHO3HAYHBIMU 3alIPOCY M UHBIM JOKYMEHTAaM,



MONMUCAHHBIM COOCTBEHHOPYYHOW TOMMUCHI0 W TMPEJACTABICHHBIM Ha OyMaKHOM
HOCHTEJIE.

VY1oIHOMOYEHHBIA OpraH 00ecleurnBaeT MpUEeM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBJICHUS MYHHUIMIAIBHOM YCIYrHM, M perucrpanuio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO TMPEJCTABICHUS 3asBUTEIEM TaKUX JTOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIe, €CIM HMHO€ HE YCTAHOBJEHO (QeaepalbHbIMU 3aKOHAMHU U
IIPUHUMAEMBIMU B COOTBETCTBMM € HHMMHM akTtamu lIpaBurenbctBa Pocculickoii
®denepanuu, 3akoHamu KemepoBckoil obnactu - Kyszbacca m mpuHMMaeMbiMH B
coOoTBeTCTBUM ¢ HUMH akTamu [IpaBurtenscTBa KemepoBckoii obiactu - Kys0acca.

[IpenocTaBieHrie MyHUIIMTIATLHON YCIYTH HAUMHAETCS C MOMEHTA MpUEMa U
perucTpanuu yrnoIHOMOUYEHHBIM OPTaHOM 3JIEKTPOHHBIX TOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTABIEHUS YCIYTH.

2.17.7. Pemenne O NPENOCTABICHUM pPE3yJbTaTa MYHULUIIAIBHOW YCIYI'H
BBIIaeTCs B (popMme ameKTpoHHOTro gokymeHTa mocpenactsoM EINIY u PIITY (mpum
HaJWYUU  TEXHUYECKOM  BO3MOXHOCTH), MOJINHUCAHHOTO  YIOJTHOMOYECHHBIM
JOJDKHOCTHBIM ~ JIMIIOM € MCIOJIb30BaHUEM  YCHUJICHHOM KBaJIH(UIIUPOBAHHON
AIEKTPOHHOM MOAMNKUCH, B CIy4Yae, €CIIM 3TO YKa3aHO B 3asBJICHUH Ha NPEIOCTABICHUE
MYHUIMIIAIBHOMN yCiIyry, HanpasieHHOM yepes EIIIY u PIITY.

B uensx mosmydyeHus pesysibTaTa MPEJOCTABJICHHS YCIYTM Ha OyMaKHOM
HOCHUTENE (€CIM 3asABUTEJIEM YKa3aHO B 3alIPOCE, HAIIPABICHHOM B YIIOJIHOMOYEHHBIH
oprad, uepe3 EIII'Y u PIII'Y, o momydeHuu pesynbrara ycilyru Ha OyMakHOM
Hocutene) 3asButento Ha EIII'Y u PIITY (mpu Hanu4uu TeXHUYECKOW BO3MOKHOCTH )
o0ecrnieunBaeTCsl 3aMych HA MPUEM B YIIOJHOMOYEHHBIA OpraH, MpHU STOM 3asiBUTEIIIO
o0ecreynBaeTcs BO3MOKHOCTB:

a) O3HAKOMJICHHUSI C paclucaHueM paldOThl YIOJIHOMOYEHHOTO OpraHa JnOo
YIOJIHOMOUYEHHOT'O COTPYJHHUKA YIMOJHOMOYEHHOTO OpraHa, a TakKe C JOCTYIMHBIMU
JUJIS1 3aMMCHU Ha TIPUEM JlaTaMH M MHTEpBajlaMU BPEMEHU MPUEMA;

0) 3amucu B J0ObIE CBOOOJHBIE JUIsl MpUEMa JaTy W BpeMs B Npenenax
YCTaHOBJICHHOTO B YIIOJIHOMOYEHHOM OpraHe rpaduka mprema 3assBUTEIICH.

2.17.8. TlokazarensiMu KayecTBa MPEIOCTABIAEMON MYHHUIIMIAIBHON YCIyTH
SABJISIFOTCSI:

1) cobmoieHre CpoKOB MpUEeMa U PACCMOTPEHHUSI TOKYMEHTOB;

2) coOuroicHNE CpOKa MOTYyYSHUS pe3ySibTaTa MyHUITUTIATLHON YCIIYTH;

3) oOTCcyTcTBHE TpENeNeHTOB (OOOCHOBAHHBIX JKaJl00) HAa HApyHICHUS
aIMUHUCTPATUBHOTO pErjlaMeHTa, COBEPIIEHHBIX CIEHUAIUCTAMU YIIOJITHOMOYEHHOTO
oprasa;

4) KOJIMYECTBO B3aNMOJIENCTBUH 3asIBUTEIISA co cIerMajarucTaMu
YIOJHOMOYEHHOI'O OpraHa:

npu  1mojaye  JOKYMEHTOB,  HEOOXOJAMMBIX  JUIS  MPEeAOCTaBJICHUS
MYHULIMTIATBHOM YCIIYTH U TIOJIyYeHUS pe3yJIbTaTta — He 0oJiee IBYX;

IpyU  HANpaBJIEHUU JOKYMEHTOB, HEOOXOIWMBIX I TPEeAOCTaBICHUS
MYHULHUNAIBHON YCITYTH, MO MOYTE — OTCYTCTBYET;

5) OpOOIKUTENBHOCTh OAHOTO B3aUMOJICUCTBUS 3asIBUTENSL CO CIENUATICTOM
YIOJIHOMOYEHHOTO OpraHa Npu MOpPeJIOCTaBICHUU MYHHUIIMNAIBHON YCIYyTd He
MpeBbIIAET 15 MUHYT.



6) IIpenocraBieHne MyHUIIMNAIBHOW YCIIYTH, BKJIIOYas M0Jady 3asBJICHUS Ha
IPEIOCTABIIEHUE MYHHIIMIIAIBHOW YCIYTH, 4epe3 MHOTO(QYHKIIMOHAIBHBIA LIEHTD,
yZaJeHHble paboune MecTa MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA HE OCYILECTBIISAETCS.

3. CocraB, MOCIEAOBATEILHOCTS M CPOKH BBITIOJIHEHHUS] aJMUHUCTPATUBHBIX
IpoLEeIyp MO MPEAOCTABICHUIO MYHUILIUNIATBLHON YCIYTH, TPEOOBaHUS K MOPSAJIKY HX
BBITIOJIHEHHUS, B TOM YKCJI€ OCOOCHHOCTH BBIMIOJHEHUSI IMUHUCTPATUBHBIX MIPOLIETYP
B AJICKTPOHHOM (hopme.

3.1. Ilepeyenp  agMUHUCTpPATHBHBIX  mOpouedayp  (AeicTBui) 1o
MPENIOCTABICHUI0O MYHUIIMMAIBHONW YCIYTHM BKIIOYaeT B ce0s  CIeAyromue
aIMUHUCTPATUBHBIE TPOLICAYPHI:

CO3JaHUE, CBOEBPEMEHHOE pa3MElIEHUEe U OOHOBJIEHHE JOCTOBEPHOM
nH(OPMAITUU O MYHHUITUTIATLHOUW YCITyTE;

npueM, NepBUYHAs 00pabOTKa M PErucTpaius 3amnpoca O MPeloCTaBICHUU
uHdopmaIuy;

MOJITOTOBKA U HAMPABIICHUE 3asBUTENIO MH(OPMAIIMU UM MOTUBHUPOBAHHOTO
0TKa3a B MPEJ0CTaBICHUN UH(POpMAIUH.

3.1.1. Co3nmanue, CBOCBPEMEHHOE Pa3MEICHUE M OOHOBJIEHHE JOCTOBEPHOM
uH(OpPMAIIUU O MYHUIIUIIATBLHOM yCIyTe.

OcHoBaHueM Jisi Hayajga QJAMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
YTBEPKJCHHBIA YIOJHOMOUYECHHBIM OPraHOM ILJIaH PadOThl, BKJIIOYAIONIUN B ceOs
IJIaH TPOBEJAEHUS SIPMapoOK, BBICTABOK HApOJHOIO TBOPYECTBA, pEMECEN Ha
TeppUTOpUr MapuMHCKOTO MyHUIIUITAIBHOTO OKPYTa.

Pa3memienrie mHpOpMaIu OCYIIECTBISETCS €XKEMECSYHO B 00s3aTEIbHOM
MOPSIIKE:

- myTeM pasMmenieHuss HHGOpPMAIMKM Ha CHEUHUATBHBIX HWHQPOPMAIMOHHBIX
CTEHJIaX YIIOJHOMOYEHHOTO OpraHa U yUpeKICHUM;

- nmyrem pasmenieHuss uHopmanmu nHa EIITY, PITY (nmpu Hamuuuu
TEXHUYECKON BO3MOXKHOCTH), Ha O(PUIIMAIILHOM CalTe YMOJHOMOYEHHOTO OpraHa B
cetu «IHTEpHETY», Ha OUIIMATFHBIX CaliTaX yUpexaeHui B cetu «HTepHETY.

Taxxe pasmernieHne HHPOPMAIMA MOMXKET OCYIIECTBISTHCA CIETYIOIIMMHU
crioco0amu:

pa3MelieHrne BHENIHEW pekjaMbl B HACEJIICHHBIX MYHKTaX MYHULMNAIHHOTO
oOpa3zoBaHus (BCe M3BECTHBIE CHOCOOBI M BUBI: IUIAKATHI, aQUIIU, TEPETIKKH,
OaHHEpHI U T.11.);

U3TOTOBJICHWE PEKJIaMHON MPOAYKIIMM Ha OyMa)KHBIX HOCUTENSAX (JIMCTOBKH,
bnaepsl, OyKJIETHI U T.1.);

B IIEUATHBIX CPEJACTBaX MaccoBOM wuHMoOpMamuu (Ta3eThl, >KYypHaJbI,
MPOCTIEKTHI);

B DJICKTPOHHBIX CPEJCTBAX MAcCOBOW MH(OpMAIuu, Ha TEJIEBUCHUN U PAIUO
(MHTEpPBbIO, AHOHCHI, CIOXKEThl, TEMATHYECKUE NPOrpaMMbl U CIEIHAIbHBIC
BBIITYCKH).

Yupexxnenuss ~ CaMOCTOSITENIBHO — OTPEIENSIOT  CIOCOOBI  pa3MerIeHHs
uHdopMaIuu.



JIunamu, OTBETCTBEHHBIMH 3a CO3[JaHUE M CBOEBPEMEHHOE pa3MELIEHUE
JIOCTOBEpHON MH(GOPMAIINH, SIBISIIOTCS CICIHAIUCTHl YIPEKICHNUNH, OTBETCTBEHHBIC
3a pa3MelleHre nH(popMaIuu 0 MPEJOCTABIIEMbIX YCIyTrax.

3.1.1.2. Cneuuanuctbl, OTBETCTBEHHBIE 3a CO3JaHUE M CBOEBPEMEHHOE
pa3MelleHne T0CTOBEPHOM MH(POpPMALIUU, €KEMECSUYHO (HOPMUPYIOT, B TOM YHCIIE B
AJIIEKTPOHHOM BHJE, CBOJHBIC adUIlK, pa3MENIaloT CMOco0aMH, yKa3aHHBIMH B
noanyHkre 3.1.1 mynkra 3.1 aagMUHHCTpPAaTUBHOIO perjaMeHTa, HHGOPMAIIUIO
MPOBEICHUS SIPMApPOK, BBICTABOK HApOJHOTO TBOPYECTBA, PEMeEce] Ha TEPPUTOPUU
MYHHUIIMTIATBLHOTO 00pa30BaHMs HE IMO3/HEEe YeM 3a 7 JHeH 10 Hayajga Mecdla, B
KOTOPOM JIOJIKHBI COCTOSATHCSI TU MEPOTPUSITHSL.

Nudopmanusa co AHA pa3MeUIeHHs Ha CaiTe YMOJHOMOYEHHOTO OpraHa
HaXOJUTCS B cBOOOMHOM aoctyne. [lepuoasr o6HOBIEHUS WHPOPMAIIUK HE JTOHKHBI
IPEBBIIIATH OJHOIO KAJIEHIapPHOI0 MECSLA.

HNudopmanus cocTaBisieTcss W pa3MellacTcsl Ha CalTe YMOJIHOMOYEHHOTO
opraHa B JIEKTPOHHOM BHJI€ HE IO3JIHEE YeM 3a 7 JHEW J0 Havajla KaJeHJapHOTO
Mecsla, B KOTOPOM JOJIKHO COCTOATHCS MPOBEJICHUE IPMAPOK, BEICTABOK HAPOIHOTO
TBOPYECTBA, PEMECEN, MNPOXOASINIMX B 3JaHUM MYHUILHUINAIBHOTO AaBTOHOMHOTO
YUPEKICHUS KYIbTYyphl «LIeHTp HAllMOHATBHBIX KYJIBTYp U PEMECEID» Ha TEPPUTOPUU
MapunHckoro  MyHUIMnaibHoro okpyra. HWHdopmanus  pasmemaerca B
COOTBETCTBHUM C (hopMoil U TpeOOBaHUSIMH, 0003HAYEHHBIMU B MPUIIOKEHUH Ne 2 K
aAMUHHACTPATUBHOMY PETJIAMEHTY.

B ciyuae oTMeHBI WM WM3MEHEHUS BpPEMEHHU, JaThl, MECTa MPOBEICHUS
ApMapoK, BBICTABOK HApOJHOTO TBOPYECTBA, PEMECEN, pPa3MEIICHHbIX Ha
Oo(UIIUATIBHBIX CalTaX YIOJHOMOYEHHOTO OpraHa U YUPEKJICHUN BHOCATCS OMPABKU
B TEUCHUE & YACOB CO JHS MPUHATHUS PEIICHUS 00 U3MEHEHHUSIX.

Pe3ynbTaToM  UCHOJHEHUS  aIMUHUCTPATUBHOW  MPOIEAYPHl  SBISAETCS
CBOEBPEMEHHOE pPa3MEIIECHUE JTOCTOBEPHOW HH(POPMALMH O MPOBEICHUU SPMAPOK,
BBICTABOK HApOJHOTO TBOPYECTBA, pPEMECEN Ha TEPPUTOPUU MapUUHCKOTro
MYHHUITUTIATHBHOTO OKPYTa U €KEMECIUYHOE €€ OOHOBJICHHE.

3.1.2. Tlpuem, mnepBuuHas oOpaboTKa W pEruUCTpalMsl 3ampoca o
MpeI0CcTaBIeHNH HH(OPMAITUH.

OcHoBaHueM [Ji Hayasla MpeIOCTaBICHUS! MYHHUIIMNAIBHON YCIYTH SIBISETCS
MOCTYIIJICHUE 3aIlpoca 3asBUTEIIS O MPEOCTABICHUHA UHPOPMAIIUH.

3anpoc MOKET NOCTYIUTh OAHUM U3 CIAEAYIOLUIUX CIIOCOOOB:

- IPU JTMYHOM OOpaIllEHUH B YUPEKICHUE WU 110 TeaedOoHy;

- IOYTOBBIM OTHPABJICHUEM WJIU MO AJEKTPOHHOM MOYTE;

- B anektpoHHoM ¢opme uepe3 EINNY, PIITY (npu Hamuuuu TEeXHUYECKOU
BO3MOHOCTH).

[Ipuem u perucrpanuio oodpaiieHus (3amnpoca), HaIPABJICHHOTO B YUPEKICHUE
0 JIEKTPOHHOM MOYTE, OCYLIECTBISET CIIEHUATUCT YUPEkKACHHS, OTBETCTBEHHBIN 3a
MIPUEM PETUCTPAIUIO BXOSIINX JTOKYMEHTOB:

- CHEUHMAJIUCT, OTBETCTBEHHBIM 3a NPUEM M PETUCTPALUI0 BXOMISIINX
JIOKYMEHTOB.

Pe3ynbTaToM  UCHONHEHUS  aIMUHUCTPATUBHOW  MPOLEAYPHl  SIBISETCS
NPUHATHE MYHUIIMITAJIGHBIM ~ aBTOHOMHBIM  YUpeXJIeHueM KyiabTyphl «lleHTp
HAIMOHAIBHBIX KYJIBTYP M PEMECEI» 3ampoca O MPeIOCTaBICHIH HH(POPMAIIUH.



CriocoboM (QuKcanuy aIMUHUCTPATUBHON MPOLEAYPHI SBISETCS PErUCTpaus
3arpoca 3assBUTENS O MPEIOCTABICHUN MYHUIIUIIAIbHON yCIyTH.

[lucemenHbld 3ampoc 3asBuUTENs odopmisieTcss B cBOOOIHON (dopme ¢
yKa3aHUEM 3JIEKTPOHHOTO WJIM MOYTOBOTO aJipeca, M0 KOTOPOMY HYKHO HANpPaBUTh
3anpanmBaeMyto HH(POpMaIIUIO.

[Ipu nepBuuHON 00pabOTKE MUCHMEHHOTO 3aMPOCca CIEIUATUCTHI:

- TPOBEPSIOT MPABWIBHOCTh AaJPECOBAaHUS M  IEJIOCTHOCTb  YIMaKOBKH
(ommO0YHO TOCTaBIEHHAs KOPPECTIOHICHIIUS BO3BpaIiaeTcsi 0e3 BCKPhITUS KOHBEPTA
Ha T0YTY);

- BCKpBIBAIOT KOHBEPT, MPOBEPSIOT HAIMYHE B HEM JOKYMEHTOB, CKPEIUISIOT
3aMpoc ¢ KOHBEPTOM;

- IpU MOJYYEHUHU 3arpoca, HECTaHJApPTHOrO IO Becy, pasMmepy, (Gopme,
MMEIOIIETO HEPOBHOCTH MO OOKaMm, 3aKJIEEHHOrO JMIKON JIEHTOH, HMEIOIIEro
CTpaHHBIM 3amax W I[BET, B KOHBEPTE KOTOPOTO MPOINYMBIBAIOTCS BIIOKECHUS, HE
XapakTepHbIE JUIsI TMOYTOBBIX OTMPABICHUN (MOPOMIOK M T.J.), MHEpPEAaeT, He
BCKpBIBasi, KOHBEPT, PYKOBOJUTENIO YIOJIHOMOYEHHOTO OpraHa i HpPUHATUS
pELICHUs [0 OTIPABKE B IPABOOXPAHUTEIbHBIE OPTaHBbI.

DJNEeKTpOHHAs MoYTa MPOCMATPUBAETCS CHEUAINCTOM YUPEXKIACHUS HE MEHEe
IByX pa3 B JeHb. llocTynuBmIMM Ha ajpec dJIEKTPOHHOW MOYTHI 3ampoc
pacrneyaTbiBaeTCsd W PErHUCTPUPYETCS AHAJOTUYHO IMOCTYNHBIIMM OOpAlLlEHUSIM Ha
OyMa)KHOM HOCHTETIE.

Pe3ynbpratom BHIOTHEHUS aAMUHUCTPATUBHON MPOLIETYPHI SBISIETCS TPUEM U
perucrpanus JOKyMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS YCIYTH.

3.1.3. IloarotoBka W HampaBJ€HHE 3asABUTEII0 HH(DOpMALUU  WIH
MOTHUBHUPOBAHHOI'O OTKa3a B MPEAOCTABIEHUN HH(OpMALUK.

OcHoBaHuEM /Ji1 Hayajla HWCIOJHEHHS MPOLEAYphl SIBISETCA MOCTYIJICHUE
3ampoca OT CIEUUATUCTa YUPEXKIIEHUs, OTBETCTBEHHOIO 3a MPUEM U PETUCTPALUIO
BXOJSIIEH KOPPECHOHACHIIMM, CHEIUAINCTY YUPEXKIACHUS, OTBETCTBEHHOMY 32
MOATOTOBKY MH(POPMAIIHH.

Crenuanuct y4pexaeHus, OTBETCTBEHHBIH 3a MOArOTOBKY HH(pOpMaluy,
OCYILIECTBIISIET MOATOTOBKY OTBETA B TOCTYIMHOW AJIsi BOCIIPUSTHUS 3asBUTENS (hopme,
COJEp’)KaHUE KOTOPOM MaKCHUMAalbHO TIOJHO OTpakaeT o0BbEeM 3ampalinBaeMoi
uHboOpMalluu U TMepeAaeT Ha NOANUCh JOJDKHOCTHOMY JIMIYY YUYPEKICHHMS,
OTBETCTBEHHOMY 3a IOATOTOBKY OTBETa Ha 3allpoC 3asiBUTENS O NMPEAOCTaBICHUU
uH(popManuu.

B oTBeTe Ha NHMCBMEHHBIM 3ampoc 3asBUTENS YKa3bIBAETCS JIOJKHOCTD,
dbamMunusi, UMsI 1 OTYECTBO, a TAaK)Ke HOMeEp TenedoHa sl CIPaBOK JOHKHOCTHOTO
JUIA YYPEXKIEHUSI, OCYLIECTBISIONIETO MOArOTOBKY OTBETA.

OtBer Ha oOpalieHHe HamnpaBlAE€TCS IO MOYTOBOMY WIIM AJIEKTPOHHOMY
azipecy, yKazaHHOMY B 3a1poce.

B cinydae Hamuuusi OCHOBaHMW JJii OTKa3a B IPEIOCTaBIECHUU WH(MOpMAIUU
CHCLMAIUCT  YUPEXKJEHUS, OTBETCTBEHHBIH 3a TMOATOTOBKY HH(OpMaluu,
OCYILIECTBISIET MOATOTOBKY MOTHBHPOBAHHOTO OTKa3a B  MPEIOCTABICHUU
uH(bOpMaIlMU B JOCTYIHOM AJIsi BOCHPUATHUS 3adBUTENS (opMe, CoJIepKaHnue KOTOPOn
MaKCHMaJbHO TIOJHO OTpa)xaeT OCHOBaHUS JUId OTKa3a B MPEAOCTaBICHUU
uHbOpMallMl U TepeAaeT Ha NOANUCh JOJDKHOCTHOMY JIUIYY YUYPEKICHHS,



OTBETCTBEHHOMY 3a MOJATOTOBKY OTBETa Ha 3aIlpoC 3asABUTEISA O IPEIOCTABICHUHN
uHbOpMaLnu.

Pe3ynbTaToM  UCHONHEHUS  aIMUHUCTPATUBHOW  MPOUEAYPHI  SIBISAETCS
paccMOTpEHHE 3ampoca 3asBUTENS] M MPEJOCTABICHHUE 3alpalllMBacMOd UM
nHpopMaruu.

MakcumanbHbIN CPOK UCTIOJTHEHUS MPOLEYPBI COCTABIISIET 5 THEM.
[IpenocraBnenne wuH@OpMALMKM 1O 3ampocaM 3asiBUTENEH, MOCTYMNUBIIUM C
ucrionas3oBanueMm EIIY, PIIT'Y (npu Hanu4uu TEXHUYECKOW BO3MOMKHOCTH)
OCYUIIECTBJISIETCS. B TeueHHWe 3 paldouuMx JHEW C MOMEHTa II0Jlayd 3asiBUTENIEM
oOpallieHus IMyTeM 3aIl0JIHEHUs AIEKTPOHHOM dopmbl 3ampoca Ha EIITY, PIITY.

MyHununangpHasi yciyra HE TMpPEJOCTaBIsSeTCS B MHOTO(PYHKIIMOHATBHBIX
LIEHTPax IPEAOCTABICHUS FOCYJapPCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIYT.

3.2. Iopsinok uchpaBiIeHUs JOMYIIEHHBIX OMEYATOK U OIIMOOK B BBIJIAHHBIX B
pe3yapTare NpeIOCTaBICHUS MyHULIUITAIBHONW YCIYyTA JOKYMEHTAX.

OcHoBaHuMEM [Ji1 Hayajga aJMUHUCTPATUBHOW MpPOLEAYpPHl  SBISIETCS
MPE/ICTAaBICHUE 3asBUTENIEM B YIOJHOMOUYCHHBIH OpraH 3asBlIeHUsS IO QopMme
corjacHo mpuiokeHuto Ne 3 K afMUHUCTPATUBHOMY PErJiaMEHTy 00 HCIpaBICHUU
OIIMOOK W OMEYaTOK B JIOKYMEHTax, BBIJIAaHHBIX B pe3yJbTaTe MPeI0CTaBICHUS
MYHULUNAIBHON YCITyTH.

K 3agBieHu0 NOMUMO JOKYMEHTOB, SIBJISIFOIIUXCSA OCHOBAaHUEM  JJIS
UCITpaBJICHUS OMUOKH (OTICYATKH ), 3aIBUTEIb MIPUKIIAIBIBACT OPUTHHAI JOKYMEHTA —
pe3ynbTara NpeAoCTaBICHUS MyHULUMIIAIBHON YCIyI Ha OyMa>KHOM HOcuTene (Ipu
HaJINYKH ).

JIOJDKHOCTHOE ~ JIMIIO  YIOJIHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE  3a
IIPENOCTAaBIECHUE MYHULIMIIATBHON  YCIIYTH, paccMaTpuBaeT  3asBJICHHE,
IPEICTABICHHOE (HAIIPABJIECHHOE) 3asBUTENIEM, U IIPOBOJUT MPOBEPKY YKA3AHHBIX B
3asIBJICHUA W JIOKYMEHTaxX CBEICHHUM B CpPOK, HE MPEBBIMIAIOMINK 3 OHS C JaThl
pErUCTpaly COOTBETCTBYIOIIETO 3asIBJICHHUS.

Kpurepuem npunsATHS pelieHUs MO aAMUHUCTPATUBHOM MPOLIEAYPE SBISETCS
HAJIMYME WM OTCYTCTBHE TaKMX OMEYaToK W (Wiv) omubOok. B cimyudae BbIsiBIEHUs
JOMYIIEHHBIX ONEYaTOK U (MJIM) OMMOOK B BBIJIAHHBIX B PE3YJIbTATE MPETOCTABICHUS
MYHHUIMIIAIBHON YCIYI'M JIOKYMEHTaxX JOJDKHOCTHOE JIMLO YIIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULUITAJIBHON YCIIYTH, OCYIIECTBISAET
VCIPABJICHUE U 3aMEHY YKAa3aHHBIX JOKYMEHTOB B CPOK, HE MPEBBIIAIOIIMN 5 THEH C
MOMEHTA PETUCTPALUHA COOTBETCTBYIOILLETO 3asBICHUS.

B cnyuyae orcyTcTBUS one4yaTok M (MM) OIIMOOK B JOKYMEHTaX, BbIAAHHBIX B
pe3yapTare IMPEeNOCTaBICHHUS MYHHUIMIAIBHOM YCIYyTH, JTOJKHOCTHOE — JIMILO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHHULMNAIbHOMN
YCIIyT'H, TUCbMEHHO COOOIIAET 3asBUTEI0 00 OTCYTCTBHM TaKUX ONEYATOK U (MJIM)
OIMOOK B CpPOK, HE TNPEBBILAIIMA S5 JHEH ¢ MOMEHTa perucTpauuu
COOTBETCTBYIOILIETO 3asIBJICHUS.

3asBieHne 00 WCHpaBIEHUU OIMMOOK M ONEYATOK B JOKYMEHTAaX, BBIJIAHHBIX
B pe3yJIbTaTe MPEIOCTaBICHUSI MYHUIIMITAILHON YCIYTH, MOXKET OBITh MPECTaBICHO
3asiBUTEJIEM B dJIEKTpOHHOU opme, B Tom urcie uepes EINTY, PIITY (npu namuunu
TEXHUYECKOI BO3ZMOKHOCTH).



B cnydae nmomaum Takoro 3assinenus uepe3 EIII'Y, PIII'Y wucnpasneHHbIN
JIOKyMEHT B D3JIEKTPOHHOM BHJIE WU CKaH JOKyMEHTa Ha OyMaKHOM HOCHUTEJE,
JTOKYMEHT, UH(GOOPMUPYIOLUHA 00 UCIPaBICHUM OIMIMUOKU B BBIJAHHBIX B PE3yJibTaTe
MPEIOCTABICHUSI TOCY/apCTBEHHOM YCIYrM JIOKYMEHTax WM YyBeJOMIIEHHE 00
OTCYTCTBUU OIIMOKK (OImMOOK) B BBIJAHHBIX B pe3yibTaTe MPEeAOCTaBICHUS
roCyapCTBEHHOU YCIYTH JIOKYMEHTaX, pa3MellaeTcsl B JIMYHOM KaOUHETE 3asBUTEIA
Ha EIII'Y, PIII'Y. Pe3ynbraroM agMUHUCTPATUBHOW IPOLIEAYPHI SIBJISETCS BblIadya
(HampaBlieHHE) 3aABUTENIO MCIPABICHHOTO B3aMEH paHEe BBIJIAHHOTO JOKYMEHTA,
ABJISIFOLLIETOCS. PE3YyJbTaTOM NPENOCTABICHUS MYHHUIIMIIAIBHON YCIYTH, WX OTKa3 B
WCIIPABJICHUM OTEYATOK U (WJIM) OIINOOK.

4, CDOprI KOHTPOJIA 3a UCITIOJITHCHUEM aIMUHHUCTPATUBHOI'O PCTJIAMCHTA

4.1. TlopsimoK OCYIIECTBICHUSI TEKYIIErOo KOHTPOJSA 3a COOJIIOACHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JTULAMH MOJIOKEHU I
aIMUHUCTPATUBHOTO pErjlaMeHTa W MHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
YCTAaHABJIMBAIOIINX TPEOOBaHUA K MPEAOCTABICHUIO MYHUIMIAIBLHOW YCIyTH, a
TaKXe MPUHATUEM PEIICHU.

4.1.1. Texymuii KOHTPOJb 32 COOJIIOJICHUEM U UCIIOJIHEHHEM OTBETCTBEHHBIMU
JOJDKHOCTHBIMM ~ JIMI[AMU  TOJIOKEHUM,  ONPEAEIEHHBIX  aJMUHUCTPATUBHBIM
pErIaMeHTOM, OCYILIECTBISETCS PYKOBOJIUTENIEM YIIOJTHOMOUYEHHOTO OpTraHa.

4.1.2. KoHTpoiab 32 MOJHOTOM M Ka4ECTBOM IMPEAOCTABIICHUS MYHUIIUITAIbHON
YCIIYTH BKIIFOYAET B c€0s MPOBEICHHUE MPOBEPOK, PACCMOTPEHUE, IPUHATUE PEIICHUIA
M TOJTOTOBKY OTBETOB Ha OOpallleHus, cojepKallhe KaaoObl Ha JEUCTBUS
(O6e3neiicTBUSI)  JOJDKHOCTHBIX — JIMI[, OTBETCTBEHHBIX 32  MPEIOCTABIICHUE
MYHHIUITAUTBHON YCIYTH.

4.2. Iopsgok U MEPUOANYHOCTHh OCYILIECCTBICHHS IJIAHOBBIX U BHEIUIAHOBBIX
MPOBEPOK TMOJIHOTHI U KadyecTBa MPEAOCTABJICHUS MYHUIIMIAIBHOW YCIYTH, B TOM
yucae Mopsiiok U (OpMbl KOHTPOJISL 32 MOJHOTOM M KAa4eCTBOM MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

4.2.1. TlpoBepku MOTyT OBITh TUIAHOBBIMH (HAa OCHOBAHHH TUIAHOB PaOOTHI
YIOJHOMOYEHHOTO OpraHa) M BHEIUIAHOBBIMHU (IO KOHKPETHOMY OOpaIieHUIo
3asIBUTEJIS).

4.2.2. Pesynbrarhl MPOBEPOK O(GOPMISIOTCS B BUJIE CIPaBKH, B KOTOPOH
OTMEYAIOTCs BBISIBIICHHBIE HEIOCTATKU U MIPEAJIOAKEHHUS 0 UX YCTPAHEHUIO.

4.2.3. BHemiaHoBasi NPOBEPKAa OCYIIECTBISETCS B CIIy4ae BBISIBICHUS
HEJIOCTATKOB B KAu€CTBE W TOJIHOTE MPEIOCTABICHUSI MYHUIUMIIAIBHONW YCIYTH, MO
*ano0aM 3asiBUTENEH WK MO0 0OpAIllEHUIO OOIIECTBEHHBIX OpraHU3al|i.

4.2.4. dopMamMu KOHTPOJISI 32 COOJIFOCHUEM HCIIOJTHEHUS a]MUHUCTPATHBHBIX
MPOIIEAYP SBJISIETCS TPOBEJCHUE MPOBEPKHU:

1) BegeHus nemonpou3BOJICTBA;

2) COOTBETCTBHSI PE3YJbTATOB PACCMOTPEHUS JIOKYMEHTOB TPEOOBaHUSIM
3aKOHOAATEIhCTBA (AIMUHUCTPATUBHOIO PErIaMEeHTa);

3) cobmroieHnst CPOKOB U TIOPSIKA MMpUEMa JOKYMEHTOB;

4) coOmroIeHrs CPOKOB M TOPsIIKA BBIAYH PE3YJIbTATOB MPU MPEIOCTABICHUU
MYHULIUNAIBHOWN YCITYTH;



4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMI[ 3a pEHIeHUus ¢ JEHCTBUS
(Oe3meiicTBue), TpUHUMaeMbie (OCYIIECTBIIEMBbIC) B XOJE IMPEIOCTABICHUS
MYHULUNAIBHON YCIIYTH.

4.3.1. Ilo pe3ynpTaraM TMpPOBEACHUS NPOBEPOK TMOJHOTBI W KadyecTBa
MPEAOCTABICHNS MYHULMIIAIIBHOW YCIyTH, B CIy4ac BBISBICHUS HAPYIICHUW IpPaB
3asIBUTEJIEN, BUHOBHBIC JIMIA PUBJIEKAOTCA K JUCLUUIUIMHAPHONW OTBETCTBEHHOCTH B
COOTBETCTBUM C JICUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepanum.

4.4. TlonoxeHusi, XapakTepusylolllue TpeOOBaHUS K TOPSIKY U (dopmam
KOHTPOJIS 3@ MPENOCTaBIECHUEM MYHULIMNAIBHOW YCIYTHM, B TOM YHUCJIE CO CTOPOHBI
TpaXaH, NX 00bETMHEHUN U OpTraHU3aIIHN:

4.4.1. Tpaxnmane, ux OOBEAWHEHUS W OpPraHWU3AlMHA BIpPAaBE HANPABUTH
oOparieHre B MIChbMEHHOW (opMe TPEIJIOKEHHE, 3asBIICHUE MWW Kajaoly, a TaKkKe
YCTHOE OOpallleHHe B aipeC PYKOBOAUTENS YIIOJIHOMOYEHHOTO OpraHa ¢ Mpoch0oii o
MIPOBEICHUH TIPOBEPKH COOIOACHUS W WCITOJTHEHHS HOPMATHBHBIX MIPABOBBIX aKTOB
Poccuiickoii ®@enepanuu, KemepoBckoii obnactu- Kysbacca u opraHoB MECTHOIrO
caMOyTpaBJIEHUs, TOJIOKEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA, YCTAHABIMBAIOIINX
TpeOOBaHMSI K TPEIOCTABICHUIO MYHUIIMIIAIBLHOM YCIYrH, TMOJHOTHI M KauyecTBa
MPEAOCTABICHUA MYHHIIMIIAIBHON YCIYTM B CIlydae HapyLWICHUs MPaB U 3aKOHHBIX
MHTEPECOB 3asBUTENEH NPU NPEIOCTABICHUN MYHULIMIAIBHON YCITYTH.

442. Ilpu 7UYHOM TpUEME TPAKIAHWUH TNPEABSABIAECT  JTOKYMEHT,
yAOCTOBEpSIOMUK ero JAu4HocTh. CojepkaHue yCTHOrO OOpallleHusi 3aHOCUTCSA B
KapTOUKy JIMYHOTO MpHUEMa TpaxJaHWHA. B ciydae ecid HU370KEHHBIE B YCTHOM
oOpamieH (QakTbl M OOCTOSTENbCTBA SABISIOTCS OYEBUIAHBIMH WU HE TpeOyIOT
JIOTIOJITHUTEILHON MPOBEPKHU, OTBET Ha OOpallleHHue C COrjlacusl rpaxKaaHuHa MOXKET
OBITh JaH YCTHO B XOJI€ JIMYHOIO TMpHUEMa, O YE€M JeJaeTCsl 3alluCh B KApTOYKE
JMYHOTO MPHUEMa TPAKIAHUHA. B OCTANBHBIX Cydasx IAeTCsS MUCbMEHHBIN OTBET IO
CYILIECTBY MOCTABJIEHHBIX B 00OpaIllEHUH BOTIPOCOB.

4.4.3. I'paxx1laHiH B CBOEM NMMCbMEHHOM OOpAIlEHUHU B 0053aTEIbHOM MOPSIAKE
yKa3bIBaeT JIMOO HAMMEHOBAaHUE YMOJHOMOYEHHOTO OpraHa, Jiubo (aMuinioo, ums,
OTYECTBO PYKOBOJUTENSI YIOJIHOMOUYEHHOTO OpraHa, MO0 €ro JOJKHOCTh, a TaKkKe
CBOM (pamMmiIHio, UMsi, OTYECTBO (TOCIEAHEE - MPU HAIMYUU), TIOYTOBBIA ajapec, Mo
KOTOPOMY JIOJDKHBI OBITH HAINpaBlIeHbl OTBET, YBEJOMIICHHE O Tepeajapecaluu
oOparieHusi, U3jaraeT CyThb MPeJIOKEHUS, 3asBICHUS WU JKaJIOObl, CTABUT JIMYHYIO
noAnuch M jaary. B ciydae HeoOXOAMMOCTH B TOJTBEPIKICHUE CBOMX JIOBOJOB
3asBUTEJIb MPWIAraeT K MUCbMEHHOMY OOpAaIIeHUI0 JOKYMEHTHI U MaTepHayibl JTU0O
WX KOIHUHU.

B Teuenme 30 gHEW ¢ MOMEHTa PErMCTPAllMM B YIMOJHOMOYEHHOM OpPraHe
oOpallieHust OT rpaxkaaH, UX 00bEAUHEHUN WIIM OpraHu3aIuii HalpaBJIsIeTCs 10 TTOYTe
uH(popMalus o pe3ysibTaTax MPOBEICHHON MPOBEPKH.

5. HocyneOnblii (BHeCyneOHBINH) TOPSAOK OOKaJOBaHMS PEIICHUN U JACHUCTBUIA
(Oe3meiicTBUSI) YIMOJHOMOYEHHOTO OpraHa MPEeJOCTABIISIIONIETO MYHHUIIMITAIBHYIO
YCIIYTY, a TAKXKe UX TOJDKHOCTHBIX JIMII.



5.1. Undopmanus i 3asiBUTENS O €ro MpaBe MoJaTh »Kalo0y Ha pelieHue u
(wn) nmeiictBue (Oe3/EHCTBHE) YMOJTHOMOYEHHOTO OpraHa u (W) JOHKHOCTHBIX
JIMI TIPU NIPEAOCTABIEHUA MYHUIIUMTIAIBHOM YCIYTH (J1ajee - kanoba).

3asgBUTENM MMEIOT TpPaBO MOJATh KajloOy Ha pelieHue W (Wih) JelCTBHE
(6e3nelicTBUE) YMHOJIHOMOYEHHOTO opraHa # (WiM) €€ JOJDKHOCTHBIX JIMII,
MYHULHUNAIBHBIX CITYKAIIKUX MPU MPEAOCTABICHUA MYHHUIIMNIAIBHON YCIIyTH.

5.2. Ilpeamer xano0sbl.

[IpenmMeToM >kKaloOBI  SIBISFOTCS pEIICHUS W JaelcTBus (Oe3aeicTBue)
YIOJHOMOYEHHOTO OpraHa, JODKHOCTHOTO JIMIAa YIOJHOMOYEHHOTO opraHa JuOo
MYHHUIMIATBHOTO CITY>KAILETO.

3asgBUTENb, MOXKET OOpaTUThCA C Kalo0oil, B TOM 4YHCIE B CIEIYIOIIHUX
CIIyYasx:

1) HapylmeHwe CpoKa perucTpaluy 3ampoca O  NPeJOCTaBICHHUH
MYHULIANIAIBHOW YCIIYTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB, HE IHPEIyCMOTPEHHBIX
HOPMATHBHBIMHM IPaBOBBIMM akTaMHu Pocculickoii Penepanny, HOPMAaTHBHBIMU
npaBoBbiIMU akTamu KemepoBckoit oOmactu - Kysbacca, MyHHIMIAIbHBIMU
IIPaBOBBIMH aKTaMU IS IPEJOCTABJICHNS] MyHULIUITAJIBHON YCITyTH;

4) oTka3z B mpuemMe JAOKYMEHTOB, MPEAOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMHM IPaBOBBIMM akTaMHu Pocculickoii Penepanny, HOPMAaTHBHBIMU
npaBoBeIMM akTamMu KemepoBckoii oOnactu - Kysbacca, MyHUIUMIAIbHBIMU
IIPaBOBBIMH aKTaMU I MPEJOCTABICHHS] MyHULIMITAJIbHON YCITYTH, y 3asBUTEIIS;

5) oTKa3 B NpeaOCTABICHUH MYHULIMIIAIBbHON YCIYTH, €CJIM OCHOBAaHUSA OTKa3a
HE NIPEeTyCMOTPEHbI (eIepaIbHBIMU 3aKOHAMH U PUHATHIMUA B COOTBETCTBUU C HUMU
WHBIMA HOPMAaTUMBHBIMM NPABOBbIMU akTamu Poccuiickoit denepannu, 3aKOHaAMHU U
MHBIMU HOPMAaTHMBHBIMU TpPaBOBBIMH akTaMu cyObekTta Poccuiickoit denepanuu,
MYHUIMTIATbHBIMH ITPABOBBIMU aKTAMU;

6) 3aTpeboBaHuE C 3asBUTENS MPU NPEIOCTABICHUN MYHHMIMIAIbLHONW YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM NPABOBBIMU akTaMu Poccuiickon
denepanu, HOpMAaTUBHBIMY MPaBOBBIMU akTamMu KemepoBckoii o6iactu - Kysbacca,
MYHULIMNAIbHBIMU TPABOBBIMU AKTaAMHU;

/) OTka3 opraHa, [PeIOCTAaBISIONIET0  MYHMIMIAJIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIJa OpraHa, NIPeIOCTaBISIOIIEr0 MYyHULMIAIbHYIO YCIYry, B
UCIIPaBJICHUM JOMYUIEHHBIX MMM OMNEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTATE
NPEIOCTAaBICHUs MYHUUMIIAJBHOM  yCIyrd JIOKYMEHTax Ju00  HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKUX UCIPABJICHHUII;

8) HapyllleHHe CpOoKa WM TOpSAKa BbIJAaYU JIOKYMEHTOB IO pe3yJbTaTaM
MPEI0CTABICHUSI MYHULIUTIAIBHON YCIYTH;

9) npuOCTaHOBJIEHUE MPEAOCTABICHUS MYHUIUNAIBHOM YCIyTH, €CIH
OCHOBAHMSI MPUOCTAHOBJICHHMS] HE TMPEIYCMOTPEHBbI (enepaibHbIMU 3aKOHAMH U
NPUHATBIMA B COOTBETCTBUU C HUMH WHBIMHU HOPMATHBHBIMM IPABOBBIMH aKTaMU
Pocculickon @enepannu, 3aKOHAMU M MHBIMM HOPMAaTHUBHBIMU IPABOBBIMU aKTaMU
Kemeposckoii obnactu - Ky3z6acca, MyHUIIMTTATbHBIMU [TPABOBBIMU aKTaMU;

10) TpeboBaHue y 3asgBUTENS NPU MPEIOCTABICHUN MYHHUIMIAILHOW yCIyTU
JIOKYMEHTOB WJIM MH(POpPMAIUHN, OTCYTCTBUE U (UJIM) HEIOCTOBEPHOCTh KOTOPBIX HE



YKa3bIBAJIMCh MPHU NEPBOHAYAIBLHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOJIMMBIX
JUISL  TIPEAOCTaBIICHUS MYHHUITUNAIBHOW YCIyTH, 3a WCKIOYECHUEM CIIyYaes,
NPEeNyCMOTPEHHbIX MyHKTOM 4 dactu 1 cratebum 7 ®DenepalbHOrO 3aKoHa OT
27.07.2010 No 210-®3 «OO0 opraHuzaluudd MPEeIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUITUTATBHBIX YCITYT».

XKanoba nomxkHa coepxaTh:

1) HammeHOBaHUE OpraHa, MPEJOCTABISIONIETO MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPeA0CTaBIIAIONIET0 MYHUIIMIAIBHYIO YCIYTy, JIHMOO
MYHUIIMNIATBHOTO CIIYKalllero, pelleHus u JaeucTBus (0e3aeiicTBUE) KOTOPBIX
00XKaITyIOTCS;

2) pamunuio, uMs, OTYECTBO (MIOCIIEHEE - MPU HAIUYUU), CBEJICHUS O MECTE
KUTEIIbCTBA 3asIBUTENA - (PU3UUECKOrO MM 00 HAMMEHOBAaHUE, CBEJICHHUS O MECTE
HaXOXXJICHUSl 3asBUTENSI - IOPUAMYECKOro JIMIAa, a Takke HoMep (HoMepa)
KOHTaKTHOTO TejedoHa, ampec (ampeca) JIEKTPOHHOW MOYTHI (NIPW HATWYWH) U
MOYTOBBIN a/ipec, M0 KOTOPBIM JIOKEH OBITh HAIPABJIEH OTBET 3asIBUTEIIIO;

3) cBeneHus 00 00XKayeMbIX pelIeHUs X U JeHcTBUIX (Oe3/1eCTBUM) OpraHa,
MPENIOCTABISIONIET0 MYHUIMNAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIa Oprasa,
MPEIOCTABIISIONIET0 MYHUIIUIIAIBHYIO YCIYTY, JIM00 MYHUIIMTIAIIBHOTO CITY>KaIIEero;

4) noBojAbl, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COTJIACEH C PEIICHUEM U
nerctBueM (Oe3/eiicTBUEM) OpraHa, MPEeAOCTaBIISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeaOoCTaBISIONIET0 MYHHUIMIAIBHYIO YCIyTy, JTU0O
MYHULUNAIBHOTO CITY’KaIllero. 3asgBUTEIEM MOTYT OBITh MPEICTABICHBI JTOKYMEHTHI
(Tpu HAJTMYKM ), TIOATBEPIKIAIOIINE TOBOJIBI 3asIBUTENISA, TUOO0 UX KOIIHH.

5.3. Opran MECTHOTO CaMOYTIPABJICHUSA U YIIOJTHOMOYEHHBIE HA PACCMOTPEHUE
Kan00bl TOJPKHOCTHBIE JTUIA, KOTOPBIM MOXET ObITh HaIlpaBJeHa kano0a.

Kanoba Ha pemenue, neiicTBue (Oe3aeiicTBUE) JTODKHOCTHBIX — JIUIT
YIOJIHOMOUYEHHOTO OpraHa MpU MPEJAOCTABICHUU MYHUIMIAIBHOU YCIYTH MOXKET
ObITh TIOJJaHAa B  yMPaBICHHWE KYJIbTYphl aJIMHUHHCTpAIMd  MapHHHCKOTO
MYHHUITUTIATBHOTO OKpYTa.

JKanob6a Ha pemenue, nerictBus (0e31eHCTBHE) OTBETCTBEHHOTO CIICIIAATIUCTA -
MOAAETCS TUPEKTOPY YIIOTHOMOYEHHOTO OpraHa.

Kanoba nHa pemenue, neicTBus (Oe3neHCTBHE) HAYaTbHUKA YIPABICHUS
KyJIbTYpPhl aJIMUHHUCTpAlUd MAapUUHCKOTO MYHHUIIMIIAJLHOTO OKpyra MOJaeTcs
3aMECTHUTENI0 TJ1aBbl MapUUHCKOTO MYHHUIIMIIAJBLHOTO OKpyra MO COIMAJIbHBIM
BOITPOCAM.

Kanoba w©Ha pemenue, pAedcTBus (Oe3l€MCTBHE) 3aMECTUTENs  TJIABBI
MapuuHCKOTO MYHUIIMIAIBHOTO OKpyra MO COIMaJIbHBIM BOIPOCAM IOJAETCS
riiaBe MapuuHCKOTO MyHULIMIIAIBHOTO OKpYTa.

5.4. Tlopsiiok mo1auu U PacCMOTPEHUS JKATOOBI.

XKanoba mnomaercs B NOHUCbMEHHON ¢Gopme Ha OyMa)kKHOM HOCUTENE, B
AIIEKTPOHHOM (hopMe B OpraH, MPEOCTABIISIONIUNA MYHULIMTIATBHYIO YCIIYTY.

Kamoba Ha pemeHus u aercTBus (Oe3IeCTBHE) OpraHa, IPeA0CTaBISIONIETO
MYHUITUTIATBHYIO  YCIIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa, MPeIoCTaBIISIONIECTO
MYHUITUTIATBHYIO YCIIYTy, MYHHIIUIAIBHOTO CIIYXAaIlero, PyKOBOJUTENS OpTraHa,
MPEIOCTABIISAIONIETO MYHUIIUIIATBLHYIO YCIYTY, MOXET OBITh HampaBlIeHA IO TMOYTE,
yepe3 MHOTO(YHKIIMOHAJIBHBIM IEHTP, C KCIOJb30BaHUEM HH(GOPMAIIMOHHO-



TEIeKOMMYHUKaUMOHHONW cetu «MHTepHeT», oduumanbHOro caifta oprasa,
IPEIOCTABISIONIEr0 MYHULIUITAIBHYIO YCIIYTY, EAUHOrO MOpTaia rocy1apCTBEHHbIX U
MYHHULIMIIAJIBHBIX YCIYr JIMOO PpPEruoHaJIbHOIO TOpTajla TOCYAAPCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYr, @ TaKK€ MOXKET ObITh NpPHUHATA IPU JUYHOM IpHEME
3asIBUTEIIS.

B cinyuae mopmaum xamoObl IpU JIMYHOM IPUEME 3asBUTENb IPEICTABIISAET
JNOKYMEHT, YIOCTOBEPSIOIINN €r0 JINYHOCTh B COOTBETCTBUM C 3aKOHOIATEIBCTBOM
Poccuiickon @enepanum.

B cnyuae, eciu xano0a mogaeTcs 4epe3 MPEeACTABUTENS 3asBUTENS, TAKXKE
NPEACTABIAECTCS JOKYMEHT, MOATBEPKIAIOIIMN TMOJHOMOYHUS HAa OCYIIECTBIICHUE
JCUCTBUM OT HWMEHU 3asBUTENs. B kadecTBe JOKYMEHTa, IOATBEPHKIAAOIIETO
MIOJIHOMOYHSI Ha OCYILIECTBIICHUE JEHCTBUN OT UIMEHU 3asBUTEIISA, IPEACTABIISECTCS:

1) odopmienHas B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoi
®deneparyu JOBEpEeHHOCTD (151 (PU3MUYECKUX JIUIT);

2) odopmieHHasT B COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoi
@denepauny  JIOBEPEHHOCTh, IOANMCAaHHAsA PYKOBOJAUTENIEM  3asBUTENSA  WIN
YIOJIHOMOYEHHBIM 3TUM PYKOBOIUTENIEM JIMLOM (ISl FOPUIUYECKUX JIUL);

3) Kkomus pemieHuss O Ha3HAYEHUM Wi 00 u30paHuM JMOO TMpHUKaza o
Ha3Ha4YeHUH (PU3MUYECKOTO JIMIA Ha JOJKHOCTb, B COOTBETCTBUM C KOTOPHIM TaKOE
¢uznyeckoe U0 oO0JazaeT NpPaBOM JEWCTBOBAaTH OT HMMEHM 3asBUTENs 0e€3
JIOBEPEHHOCTH.

[Ipu mnopade xanmoObl B D3JIEKTPOHHOM BHUJE JIOKYMEHTHI MOTYT OBITh
NpEACTaBICHbl B ()OpPME DIIEKTPOHHBIX JTOKYMEHTOB, MOAMHCAHHBIX 3JIEKTPOHHOU
IOANMUCHIO, BHJA KOTOPOM NPEAYCMOTPEH 3aKOHOAATEIBCTBOM Poccuiickoi
®denepauuy, OpU 3TOM JOKYMEHT, YJIOCTOBEPSAIOMIMA JIMYHOCTH 3asBUTEINA, HE
TpedyeTcs.

B cnyuae, ecnu jxano0a nojgaHa 3asiBUTEIEM B OpPTaH (IOJKHOCTHOMY JIUILY), B
KOMITETEHLIUIO KOTOPOr0 HE BXOJAUT MPUHATUE PELIECHUS MO KajloOe, B TEUEHHE TPeX
pabouux THEH cOo JHS €€ perucTpalud YKa3aHHbBI OpraH HalpaBiseT kajlolOy B
YVIOJHOMOYEHHBII Ha €€ pPacCMOTPEHHWE OpraH MU B MHCbMEHHOW ¢dopme
uHOOPMUPYET 3aIBUTEIISI O TIEPEHANPABIICHUN KATOOBI.

[Ipu 3TOM CpOK paccMOTpeHHUs KaloObl MCUHUCISAETCS CO JHSA PErUCTpaluu
KaJI00bl B YIIOJIJHOMOYEHHOM Ha €€ pacCCMOTPEHHE OpraHe.

5.5. Cpoku paccMOTpPEHHS KAIOOBI.

XKanoba, mocTynuBIIass B YHNOJHOMOYEHHBIH HAa €€ PAacCMOTPEHHE OpPraH,
MOMJICKUT PErHCTpallid HE TMO3[Hee CIeAyllero padboyero IHA cCO JAHS €€
noctyrmiaeHus. JKamoba paccmarpuBaeTcsi B TeueHHe 15 pabouux AHeill co OHS ee
PEruCTpalnH.

B ciyvae 00anoBaHUs OTKa3a YIOJHOMOYEHHOTO oprasa,
MPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTY, €ro JOJKHOCTHOTO JIMIAa B MpUEME
JIOKYMEHTOB y 3asiBUTENsl JIMOO B MCIPABICHUHU JOMYIIEHHBIX OMEYaTOK M OIIMOOK
WINA B Cllydae 00’KaJOBaHUS 3asBUTEJIEM HapYILICHUS YCTaHOBJIEHHOTO CPOKa TaKHX
UCIIpaBJICHUI Xanoba paccMaTpwBaeTcs B TeYeHUE 5 paboumx AHEW co AHS ee
pEerucTpanum.



5.6. IlepedyeHbp OCHOBaHUM AJi MPUOCTAHOBIECHUS PACCMOTPEHUS KaloObI, B
CIy4ae €CIM BO3MOXKHOCTH IPHOCTAHOBIICHUS MPEAYCMOTPEHA 3aKOHOAATEIBCTBOM
Poccuiickoit @enepanuu u 3akoHoaaTeabcTBoM KeMepoBckoit o6iactu - Kysbacca.

OcHoBaHUM JUTS MPHUOCTAHOBJICHUS paccMOTpEHUS ’Ka100bI
3aKOHOJIaTeIbcTBOM Poccuiickoit deaepanun U 3aKOHOAATENLCTBOM KemepoBCKOM
obnactu - Ky3bacca He npeaycMoTpeHo.

5.7. Pe3ynbTat pacCMOTPEHUS KAIOOBI.

ITo pe3ynpTaTaM paccCMOTpEHHUS KajJoObl MPUHUMAETCS OJIHO M3 CISAYIOITUX
pEUIECHUM:

1) y1OBIETBOPUTH KaNO0Y;

2) O0TKa3aTh B yIOBJICTBOPCHHUH JKaJTOObI.

B crnydae mpuszHaHUS KaMOOBI TOJICKAIICH YIOBICTBOPCHHIO B OTBETE
3asBUTEIII0, YKa3aHHOM B IMYyHKTE 5.4 aJMUHUCTPATUBHOTO pEIrJiaMEHTa, aeTcs
uH(popMaIUs O JEHCTBUSIX YITOJHOMOYEHHOTO OpraHa B IEJISIX HE3aMETHTEILHOTO
YCTPAHEHUs BBIABJICHHBIX HAPYIICHUW MNPU OKA3aHUM MYHUIWNAIBHOW YCIyTH, a
TaKKe TPUHOCATCS HW3BHHCHHS 3a JOCTaBJICHHBIE HEYJA00CTBAa M YKa3bIBaeTCs
uHpopMamuss O JaNbHEHIIUX JIEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH
3aBUTENIO B LIEJISAX MOJYYCHUS TOCYIaPCTBEHHOM YCIIYTH.

B cnaydae mpusHaHus xaoObl, HE MOJJICKAICH YIOBICTBOPEHUIO B OTBETE
3asIBUTENI0, YKAa3aHHOM B TyHKTE 5.4 aJIMUHHCTPATHBHOTO pErjaMeHTa, Hal0TCs
apryMEHTUPOBAHHBIE PA3bACHCHUA O MPUYMHAX IIPUHATOTO PEIICHUS, a TaKXKe
uH(popMalus o mopske 00KaqToOBaHUS IPUHSATOTO PEIICHUS.

B cnyuyae ycTtaHOBIIEHHMSI B XOJI€ WJIU TI0 Pe3ysibTaTaM PacCMOTPEHHUS KaaoObl
MPU3HAKOB COCTaBa AJMUHHUCTPATUBHOTO TMPABOHAPYIIEHUS WM MPECTYIUICHUS
CICLIMATIUCT  YIOJIHOMOYEHHOTO OpraHa, HAJACJEHHBIA IMOJHOMOYHUSIMHU IO
PAaCCMOTPEHHUIO Kajl00, HE3aMEIJIMTEILHO HaIpaBJISIET UMEIOIIMECS MaTepHuaibl B
OpraHbl NPOKYpPaTypHI.

B ynoBneTBopeHun xxanoObl OTKa3bIBAETCS B CIACAYIONIUX CIIyYasx:

1) »ano6a nmpu3zHaHa HE0OOOCHOBAHHOM;

2) HajgWM4Me BCTYIMBIICTO B 3aKOHHYIO CHIJIY PCIICHHS CyAa, apOMTpa’kHOTO
CyJia I10 Kajo0e 0 TOM Ke IPEeAMETE 1 IO TEM Ke OCHOBAHHUSIM;

3) momada >KayoObl JIUIIOM, IOJHOMOYHS KOTOPOTO HE IOATBEPIKICHHI B
MOPSIAKE, YCTAHOBIICHHOM 3aKOHO1aTeNbCTBOM Poccuiickoit denepannu;

4) HaIM4HMe PEIICHUsS IO >KajloOe, MPUHSATOIO0 paHee B OTHOIICHHUU TOTO JKE
3asBUTEJISI U TI0 TOMY K€ TIPEAMETY >KaJIOOBI.

B ciyuyae ycTtaHoBIeHHs B XOJ€ WM IO pe3yJibTaTaM PacCMOTPEHHS KajaoObl
MPU3HAKOB COCTaBAa aAMHUHUCTPATUBHOIO MPABOHAPYIICHUS WJIM MPU3HAKOB COCTaBa
MPECTYIUICHUST JIOJDKHOCTHOE JIMIIO, YIIOJHOMOYEHHOE Ha PacCMOTPEHHE >Kalloo,
HE3aMEJINTEIbHO  HAIPaBJISIET  COOTBETCTBYIOIIME  MaTepUabl B OpPraHbl
MPOKYpaTypHI.

5.8. Tlopsmoxk wHGOPMUpPOBAHMS 3asBUTENISI O pPE3yjibTaTax pPacCMOTPEHUS
JKaJIOOBI.

He noznHee nmHsA, cineayromero 3a JHEM NPUHATHS PELICHUS, 3asSBUTEII0 B
MACBbMEHHON (QopMe U, 10 JKEJAaHWIO 3asABHUTENsSI, B DJSKTPOHHOW opme
HaIPaBJISETCS MOTUBUPOBAHHBINA OTBET O PE3YJIHTATAX PACCMOTPEHUS KATOOBI.

B oTBete 1o pe3ynpTaTaM pacCMOTPEHUS KaTOObl YKa3bIBAIOTCS:



1) HaummeHOBaHWE OpraHa, MNPEJOCTABISIONIETO0 MYHULHUIAIBHYIO YCIYTY,
pPaccMOTPEBILIETO Kano0y, MTOMKHOCTh, (haMUIUs, UMS, OTYECTBO (IIOCIETHEE - MIPH
HaJIMYUM) €ro JOHKHOCTHOTO JIMIA, IPUHSIBILETO PEIIEHUE MO0 XKaooe;

2) HoMep, Jara, MECTO MPUHATUS PELIEHUs, BKJIKOYAs CBEJICHUS O
JOJDKHOCTHOM JIMIIE, PEIIEHUE WK AelicTBUE (0e3/1eliCTBHE) KOTOPOro 00XKalyeTcs;

3) damunus, ums, oT4eCcTBO (IOCIEAHEE - IPU HAIWYMM) UM HAaUMEHOBAHUE
3asIBUTEIIS;

4) ocHOBaHUs JJIs IPUHSTHSL PELIEHUS 10 KaJo0e;

5) npuHsTOE 110 Ka00e pelIcHuE;

6) B ciayyae, eciM »kajno0a NMpU3HaHa OOOCHOBAHHOM, - CPOKH YCTPAHEHHS
BBISIBJICHHBIX HAapylIeHW, B TOM YHCIE CPOK MPEJOCTABICHHUS pPE3yJbTara
MYHULIANIAIBHOW YCIIYTH;

7) cBeIeHUSA O TMOPSIIKE 00KaTOBaHUSI IPUHITOTO IO KAN00e PEeIICHHUS.

OTBer 1O  pe3yibTaraM  pacCMOTPEHHUS  KaloObl  MOJIUCHIBACTCS
YIOJHOMOYEHHBIM Ha paCCMOTPEHUE 7KaTT00bI JOHKHOCTHBIM JIMLIOM.

5.9. [lopsanox o6xatoBaHUS pEeLICHUS 110 Kajo0e.

3asBUTENb BIpaBe 00KaJoBaTh pEUICHMs, NPUHATBIE IO pe3yJibTaTaM
paccMOTpeHMsI  KajloObl, B  TOpSAKE,  YCTAaHOBJICHHOM  JIEHCTBYIOLIUM
3aKOHOJIaTEIbCTBOM.

5.10. IlpaBo 3asBuTENsT Ha NOJAyYyeHHUE UHPOPMALMU U JOKYMEHTOB,
HEOOXOUMBIX /1151 0OOCHOBAHUS M pACCMOTPEHHUS JKaJI00BI.

3asgBUTENb HMMEET MpPaBO Ha TMOJdyyeHue HUHGPOpMALMKM H JOKYMEHTOB,
HEOOXOAMMBIX [IJI1 OOOCHOBAaHHMSI M PACCMOTPEHHUS JKaJIOObl, €CIIM HWHOE HE
MPELYCMOTPEHO 3AKOHOM.

5.11. Crniocobsl UWH(POPMHUpPOBAHUS 3asiBUTENIEH O TMOPSAJAKE TMOJauYd U
PacCMOTPEHUSI JKAJIOOBI.

Nudopmanust 0 nmopsake nogayd U pacCMOTPEHHs KajloObl pa3MeniaeTcss Ha
opunuanbHoM caite Yupexaenus, EIII'Y u PIII'Y, undpopMaimoHHbIX CTEHIaX B
NOMEIICHUAX IpUEeMa W BbIJAYM JIOKYMEHTOB, a TaKXe NPeIoCTaBIsAeTCs
HEIOCPEICTBEHHO COTPYJHHMKaMy YIOJHOMOYEHHOIO OpraHa MpU JIMYHOM
oOpaleHnu 3asBUTENeH, TenepoHaMm s CIpaBOK, a TaAKKEe B MUChMEHHOUN (opme
MOYTOBBIM OTIIPABICHUEM JIMOO 3JIEKTPOHHBIM COOOILIEHUEM T10 a/Ipecy, yKa3aHHOMY
3asIBUTEJIEM.

5.12. Tlopsmok nocyneOHOTrOo (BHECYA€OHOTO) OOMalOBaHUS PEIICHUNA U
JNEUCTBUI (Oe3neiicTBu) YIOJIHOMOYEHHOTO oprasa, PYKOBOJUTEIS
YIOJHOMOYEHHOTO OpraHa Ju00 CHeuuagucTa yNOJHOMOYEHHOTO OpraHa
OCYIIIECTBISIETCS. B COOTBETCTBMM ¢ TiaBoi 2.1 dexepanpbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuzauuuM MOPEIOCTABICHHUS TOCYAAPCTBEHHBIX U
MYHULMIIAIBHBIX ~ YyCIyI», IocraHoBieHueM  IIpasurenscrBa  Poccuiickon
Oeneparun oT 16.08.2012 No 840 «O mopsiike mojilaud U pacCMOTPEHUS Kallod Ha
peumieHust u AeiictBus (Oe3neiicTBue) (deaepalbHbIX OpPraHOB HMCIHOJHUTEIBLHOM
BJACTM M MX JOJDKHOCTHBIX JIML, (efepalbHbIX TOCYJAapPCTBEHHBIX CIY>KaIIHX,
JOJDKHOCTHBIX ~ JIUIl TOCYAApCTBEHHBIX BHEOIOKETHBIX (GoHm0B Poccuiickoii
denepanny, TOCYAApPCTBEHHBIX KOPHOpALWi, HAJECIEHHBIX B COOTBETCTBUHU C
denepanbHBIMU 3aKOHAMH OJIHOMOYHUSIMU TI0 MPEJOCTABICHUIO TOCYAapCTBEHHBIX
yCIyr B YCTAaHOBJIEHHOM cdepe NeATENbHOCTH, M HX JOJDKHOCTHBIX JIMIL,



opranuzanuid u noctaHoBieHueM Komerun AnMunuctpaiuu KemepoBckoi
obomactu ot 11.12.2012 No 562 «O6 ycranoBnennun OcoOeHHOCTEW MOAAYH H
paccMOTpeHHUs KaJlo0 Ha perieHus U JNeUCTBUA (0e31eMCTBUE) HCIOIHUTEIbHBIX
OpraHoB rocyaapcTBeHHOM Biactu KeMepoBCKoi 007acTH U UX JOJKHOCTHBIX JIUII,
a TaKKe TOCYAapCTBEHHBIX TpakKIaHCKUX ciyxammx KemepoBckod oOiacTu mnpu
MPEIOCTABIEHUHU TOCYIAPCTBEHHBIX YCIYT).

[Ipunoxenne Ne 1
K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIIEHUS] MyHULIUIIAJIbHON yCIyTH
«IIpenocraBnenue nHGOpMaIH
O IIPOBEJIEHUU SIPMAPOK,



BBICTAaBOK HapOJHOTO TBOPUYECTBA,
pemecel Ha TEPPUTOPUH
MapHurHCKOT0 MyHHUIIMIIAJILHOTO OKPYTa

®OPMA 3anpoca nosaydareisi MyHnnunajibHou ycayru «Illpenocrasiienue ungopmanuu o
NPOBe/IeHUN IPMAPOK, BICTABOK HAPOHOT0 TBOPYECTBA, peMece] HA TEPPUTOPUH
MapHuuHCKOro MyHMIIUIIAJIbHOTO OKPYIa»

(HaMMEHOBaHUE YUPEKIACHMUS)
oT

(pamummst, ©*MST OTYECTBO), TOYTOBBIH aapec
a100 aapec NEKTPOHHONU MOYTHI
KonTakTHbIi TenedoH:

3AIIPOC

[Ipomry Bac mpenoctaBuTh HHPOpPMAIIHIO O BPDEMEHH U MECTE MPOBEICHUS

(Yka3bIBaeTcsl Ha3BaHUE MEPOIPUSITHS)

/ /

(IToamucn) (pactmmdpoBKa MOAMKUCH)

« » 20 T

[Tpunoxenne Ne 2

K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY

MIPEIOCTABIICHUSI MyHULIUTIAJIbHON yCIyTH

«IIpenocraBnenne nudopmanuu

O MIPOBEJIEHUU SIPMAPOK,

BBICTABOK HapOJHOTO TBOPUYECTBA,

pemecen Ha TeppUTOpUur MapUUHCKOTO MyHHUIIMIIAJILHOTO OKPYTa



OBPA3EL] ohopmienuss ”HPOpMALIUHU O TPOBEICHUH PMAPOK, BEICTABOK HAPOJHOT'O TBOPUECTBA,
pemecen Ha TeppuTOpru MapuuHCKOro MyHUIIMNAIBHOIO OKpyTa

JHara HaumenoBanue Mecto Onucanue CTOHUMOCTB:
MEPOTIPUSITHS: MEPOTIPUSTHS: MIPOBEACHMUS: MEPOTIPUITHS

(Dopma

MEPOTIPUSTHS )
Bpewms [lepelitn Ha
MEpPOIPUATHA: cauT

1. Aduma co3maercsi eXEeMeCsIYHO, B OT/AENBHOW CTaThe IO CIEAYIOMEH MOJETH HauMEHOBAHUS
CTaThU: HAMMEHOBAHUE YUPEIKCHUS, BBICTABKU U APMapKU B *Mecs™, *rog™*.

2. Aduia cogepKUT CIIUCOK MEPONPUITUN Ha | KajeHapHbIA MecsL.

3. Aduma pa3memnraercs Ha caiiTe He MeHee 4YeM 3a 7 JHeW 10 Hayajga COOTBETCTBYIOLIETO eit
KaJICHJITApHOTO MECSIIa.

4. MeporpustTis B Ta0JIHIIE JOHKHBI OBITH OTCOPTUPOBAHBI 110 J1aTe.

5. B cinyuyae u3MmeHeHUH B adulle COOTBETCTBYIOLIME M3MEHEHHs HE3aMeIJIUTEIbHO BHOCATCS B
TabIHILy, KpOME TOTO, MOCie TaONUIBI B JOKYMEHT TEKCTOBOM CTPOKOW BHOCSTCS KOMMEHTAapHH,
coJiepaKallue:

Jlaty BHeceHus u3MeHeHUHl B ¢opmaTe (AI.MM.IT), COJEpKaHUE HU3MEHEHUs (TeKCT
UHPOPMUPYIOLTNI 00 OTMEHe, NMepeHoce MM A00aBIeHUM B aduily HOBOro meporpusarus). [lpu
ATOM IIBET TEKCTa, COJEprKallero nHpopmannoo 00 OTMEHE WIH MEPEeHOCEe MEPONPUATHS, TOJIKEH
ObITh KpacHBIM. L[BeT TekcTa, comepkammii HHOOPMAIMIO O BKIFOUEHHH HOBOTO MEPOIIPHSITHS B
penepTyap, JOKEH ObITh 3elleHbIM. Bech TeKCT MomKeH OBITh BBIACTCH >KUPHBIM HIpupTOoM 0e3
KypCHBa.

6. IllupuHa cTONO0IOB BHICTABISAETCS B IPOMOPLHUAX B COOTBETCTBUU C IAa0JIOHOM.

7. 111a010H B 1IANKe CIIUCKA MEPONIPUATUI HE pa3MelIaeTcs.

8. Ilepen Tabnuuedt ¢ uH(OpManuel O MEpPONPHUATUSAX JOJDKHA OBITh pa3MellleHa KOHTaKTHas
uH(popmanus. B coorBeTcTBIM ¢ 00pa3Lom:

HaumeHnoBanue yupexieHus

WNunekc, ropon, aapec yudpexaeHust

Tenedon ans cnpaBok: (Homep TenedoHa)

yKazaTh BpeMsl ISl KOHCYIbTaIui (¢ *.* mo *.*)

Bech TekcT KOHTaKTHOM MH(pOPMAaLIUU BIJENIAETCS KUPHBIM IIPUPTOM O€3 KypcHBa.

HOp}IIIOK 3aIllOJIHCHU A Ta6J'II/II_U>I .



1. Sueiika «/lata meponpusTHsI»
Conepxut TekcT «Jlara MeponmpusITHs:» BBIICICHHBIN XUPHBIM IIpUGTOM O€3 KypcuBa, IMOcIe
KOTOpPOTO C HOBOM CTPOKH Yepe3 3aIsTYI0 MEPEUUCISIOTCS AaThl MEPONPHITHS B Qopmare «if,

MM», CCJIM MCPOIIPUATHUC ITPOXOAUT HCCKOJIBKO I[HCﬁ, TO B (popMaTe «aa, aga, g MECAL».

OO6pa3zell 3aMoaHEHUs TUYCHKH:

[ara meponpusaTus:
12, 13, 27 nexabps

2. Suetika «Bpemst MeponpusTus»

Cognepxut TekcT «BpeMst MeponpHsTHs:» BbIAEICHHBIA XKUPHBIM HIpudTOoM Oe3 KypcuBa, mocie
KOTOPOT'O C HOBOM CTPOKH Uepe3 3aMsATyI0 IEPEUUCIIAETCS BpeMs Hauajla MEpPONPUATHNA «44, MM». B
Clly4ae eciy B pa3Hble JaThl MEPOIPHUATHI MEpONpPUATHS MPOBOJIATCS B pa3HOE BpeMs, YTO HE
MO3BOJIIET TPYNIHPOBaTH €ro B OJHY SUYEHKY - MEpONpUATHE MOXKET OBITh IyOJIUPOBAHO
OTAEJIBHON CTPOKOM.

OO6pa3zerr 3anoaHEHUs TUYCHKH:

Bpewms meponpusrus:
9.00, 12.00, 22.00

3. Sueiika «HauMeHoBaHUE MEPOTIPUITHUS

Ha3Banue wmeponpusaTHs AOJKHO OBITh OGOPMIEHO B BHUAE THUIEPCCBUIKM Ha CTPaHUILY
MEPONPUSTHSI, PACIIONOKEHHYI0 Ha CalTe ydpeKIeHUs, NpeaocTasistomero yciayry. HasBanue
MEPONPUATHST JOJKHO OBITh BBIACJIEHO JKUPHBIM IHIpupToM O0e3 Kypcua. Ilocie Ha3BaHus
MEpOTPHUATHS B CKOOKAX YKa3bIBAE€TCS >KaHpP WIIM TUI MEPOIPUATHS, KOJIUYECTBO aKTOB.

OGpa3zerlr 3anoaTHEHUs TUYEHKH:

«TpagunnonHas
HapoJIHas KyKJIay
(ITepenBuxnas
BBICTaBKA)

«['muHsHOE Uy 10»
(Macrep-kiacc 1o
TOHYaPHOMY
HCKYCCTBY)

4. Sueiika «MecTo NpoBEACHUS



Conepxut TekcT «MecTo MPOBEACHHUA:», BbIIEICHHBINH XUPHBIM HIpudTOM 0O€3 KypcuBa, IMocie
KOTOPOTO C HOBOM CTPOKM YKa3bIBae€TCsi HAaMMEHOBaHHE MYHUILUIAIBHOTO YUYPEKACHUS, TIe
MIPOBOAMTCS MEPOIIPHUATHE, 0003HAYACTCS TOMEIIEHUE, B KOTOPOM TPOBOJIUTCS MEPOTIPUSTHE.

OO6pa3zell 3anoaHEHUs TUYCHKH:

Mecto npoBeaeHus:
My3sei — 3a10BeIHUK
«Tpexpeube»

5. Slueiika «Onucanue MEpONPUATHS»
ComepXUT KpaTKyI0 OCHOBHYIO HH(OPMAIIUIO, ONMCHIBAIOIIYI0 MepompusTre. He 6omee 50 cios.

OO0pa3zerr 3amoaHeHUs TUYCHKH:

Ha »Toi1 BBICTaBKE pEMECICHHUKH M pEMECICHHbIE MNpeanpuarus MOCKBBI, pPETHOHOB
Poccuiickoii @enepanuu, rocynapcts - yyactHukoB CHI', bantum u namapHero 3apyOexbs,
MIPEACTABIISIIOT CBOM PA0OTHI U MIPOBOJIAT MACTEP KJIACCHI IOBEJIMPHI, HKOHOMUCIIBI, PE3UYUKH TI0
JIEpeBY, Ky3HEIbl, MEYHUKH, MacTepa KPY>KEBOIUIETEHHUS, POCHUCH MO OaTHKy, JaKOBOM
MHUHHUATIOPE U MHOTHE JIPYTHE

Kykna «@uiumnmnoBka» - HIECTUPYKUH oOeper, Kykia pykoaenbHull. CUHTamoch, 4TO OHa
obeperaeT KEHCKHUE PYKH OT YCTaJIOCTH, TPaBM, a TaKKe 00JIeT4aeT M CKpaIIMBACT KCHCKUN

TPYJ U IPEBPALLIAET €r0 B YI0BOJIbCTBUE

6. Sueiika «CTOUMOCTE OUIIETOBY»
Conepxut TeKcT «CTOMMOCTh OMIIETOB: «BBIAEIECHHBIN >KUPHBIM HIpudTOM 0€3 KypcuBa, Mocie
KOTOPOTO C HOBOW CTPOKM YKa3bIBAC€TCS CTOMMOCTH WJIM JIMANa30H CTOMMOCTH OWMIIETOB, TOCIE

HCHBI YKA3bIBACTCA BAJIKOT4, B KOTOpOfI Mpoaar0TCA OUJICTHI».

OGpa3zelr 3anoaHEHUs TUYECHKH:

CTOMMOCTH OMJIETOB:
100 - 500 pyGmneit

B cnywyae ecnm mepomnpustre OeciuiaTHOE, TO siUEWKa JOJDKHA COAEpkKaTh TEKCT «CTOMMOCTH
OMJIETOB: «BBIIEJICHHBIA JKUPHBIM MIpU(PTOM O3 KypcuBa, MOCIE€ KOTOPOro C HOBOW CTPOKHU
pa3MelleHa HaAIUCh «OeCIIaTHOY.

OO0pas3el 3aMoTHEHUS TYCHKU:

CTOUMOCTE OUJIETOB:
OecIUIaTHO

7. Slaeiika «IlepeliTn Ha calT»



Conepxut Tekct «llepeiiTn Ha caliT», KOTOPBIK JOJIKEH OBITh OPOpPMIIEH B BHIC THIIEPCCHIIKH Ha
CTpaHHILY, I'/Ie pa3MelieHa oosee moapoOHast HHGOpMAIHI O MEPOIPUSTHH

OO6pa3zell 3anoaHEHUs TUYCHKH:

IlepeiiTu Ha caliT

[Tpunoxxenne Ne 3

K aIMUHHUCTPATUBHOMY PErJIaMEHTY

IpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yciayru

«IIpenocrasnenue nudopmanuu

0 IIPOBEICHUHU SIPMAPOK,

BBICTAaBOK HAPOAHOI'O TBOPYECTBA,

peMecen Ha TeppUTOpUH MapuUHCKOTO MYHUIIMITIAJIBHOTO OKPYTa)

(mosIHOE HaMMEHOBaHKME OPraHa MECTHOT'O CAMOYIIPABIIEHMSI, OCYILECTBIISIOLIETO IPEJOCTaBICHUE
MYHUIIUTATBHBIX YCIYT)
oT




(®.M1.0. (mpu HANIMYKK) TpaXKAaHUHA OJIHOCTHIO,
@®.1.0.

(Tpu HANMMYMK) UHAUBUAYATBHOTO IPENPUHUMATENS
(MII))

MOJHOCTHIO WK HauMeHoBaHue MII nmonHoe, 10IKHOCT
u ©.1.0.

(py HAJIMYKMK) IOJHOCTBIO NMPEACTABUTENS FOJI

(az[pec IMPOXHUBaHUA I'paKIaHKWHA, MECCTOHAXOXKICHUC
WL, 10J1)

(KOHTaKTHBIN Tene]oH, aapec ITEKTPOHHOM
IIOYTBHI, IOYTOBBIH ajpec)

3asaBieHue
00 uCTpaBIeHUU OMMOOK U OMEYaTOK B JOKyMEHTaX, BBIAHHBIX
B pe3yJbTaTe MPEeAOCTaBICHHUS] MYHHUIIUIIAILHON yCIyTH

[Tpoury ucnpaButh omIMOKY (OIIEUaTKY) B

(PEKBU3UTHI JOKYMEHTA, 3asiBIICHHOTO K HCIIPABIICHHIO)
OIIMOOYHO YKa3aHHYI0 HHPOPMAIUIO

3aMCHHUTB Ha

OcHoBaHueE 1151 UCIIPABJICHUS OIIMOKH (OTICYaTKH):

(ccpuiKa Ha JOKYMEHTALHIO)
K 3asBiIeHHIO IPUIIAraloTCs CIEAYIONIIE JOKYMEHTHI 110 OIUCH:
1.
2.

JIOIKHOCTD pyKOBOJIUTEINS OpraHU3alun
(nns ropuanyeckoro auna) (moanuck) (pacmmppoBKa MOAMICH)

HUcnomaurens:
Tenedon:



